
PARTIAL HOURS: 0 TO 7 MINUTE S : = +0.00
8 TO 22 MINUTE S : = +0.25
23 TO 37 MINUTE S : = +0.50 REMARKS:
38 TO 52 MINUTE S : = +0.75
53 TO 59 MINUTE S : = +1.00

INSTRUCTIONS:
1. COMPLE TE BY PR INT ING IN INK .
2. TOTAL WE E K 1 AND WE E K 2 HOUR S .
3. TOTAL HOUR S FOR PAY PE R IOD.
4. EMPLOYE E AND SUPE R VIS OR MUS T S IGN BE LOW.

SIGNATURE REQUIRED

EMPLOYEE SUPERVISOR CAMPUS

SIGNATURE ______________________________________________________________ SIGNATURE ______________________________________________________________ PHONE _______________________

TOTAL WEEKLY HOURS

TOTAL PAY PERIOD HOURS:

FOR PAYROLL USE ONLY
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