SOUTHERN METHODIST UNIVERSITY

STUDENT BODY CONSTITUTION

(Amended February 22, 2007)

PREAMBLE:
We the students of Southern Methodist University adopt this Constitution to establish a student government to provide the means for discussion and action on any subject pertaining to the University by:

1) Establishing a forum to represent all students by enforcing the Constitution of the Southern Methodist University Student Body and the Student Senate By-Laws; 
2) Acting as a communicative body among the students, administration and faculty; 

3) Protecting the rights of students and ensuring a student voice in the decision-making process of the University; 

4) Establishing policies which govern the actions of students; and

5) Promoting opportunities for intellectual growth.
ARTICLE I

THE STUDENT BODY

The Student Body shall consist of all currently enrolled full-time and part-time students of Southern Methodist University.  The Student Body can also be referred to as the Students' Association.

ARTICLE II

THE STUDENT SENATE

Section 1.
Purpose

The Student Senate shall represent the interests of students to the entire University as the official student legislative body.

Section 2.
Powers and Responsibilities

The Student Senate shall:

1. Initiate action on student concerns; 

2. Allocate and withdraw Student Activity Fee funds; 

3. Administer all Student Body elections;

4. Review the annual budget of the University; 

5. Establish criteria for sanctioning and reviewing all student organizations;

6. Oversee and review the Student Code;

7. Have the power to approve or reject all appointments made by the President of the Students’ Association; and

8. Have the power to remove any of its members from the Student Senate.

Section 3.
Membership

Before each election, the Membership Chair of the Student Senate will verify enrollment figures with the University Registrar to determine the number of seats available for the coming election.  The membership of the Student Senate shall consist of:

1. The President, the Vice-President, and the Secretary of the Student Body, who shall be ex-officio, voting members;

2.
Student Senate Officers, identified in the Student Senate By-Laws;
3.       Committee Chairs, who shall have no vote; and

4.       Senators from each school of the University.

There shall be one representative per three hundred currently enrolled full-time and part-time students, excluding first-year students, with a minimum of two representatives per school. If the number of currently enrolled full-time and part-time students in a school is one-hundred-fifty-one over any multiple of three hundred, then that school shall receive one additional representative.

a. Second semester first-year students who have completed at least 24 credit hours and met all other requirements for a senator seat may apply to fill a vacant seat for the current year.

b. Any student in the process of completing at least 24 credit hours is eligible in the General Election for a school senator seat for the school in which they belong at the time of the election.

i. If the minimum credit hour requirements are not met, a student will forfeit his or her seat.

5. First-year Student Senators

There shall be one representative per three hundred currently enrolled undergraduate full-time and part-time first-year students.  A first-year student is defined as an undergraduate student who has obtained less than thirty hours of academic credit at Southern Methodist University. If the number of currently enrolled full-time and part-time students is one-hundred-fifty-one over any multiple of three hundred, then the first-year class shall receive one additional representative.

6. Special Interest Senators
a) For the purpose of this document, the International Senator shall be considered an Ethnic Minority Senator.

b) The Ethnic Minority Senators must represent an ethnic group as recognized by the Office of the Registrar. There will be only one Special Interest Senator Seat per ethnic group.  Candidates must be a member of their representative constituency as verified by the Office of the Registrar.  Each Ethnic Minority Senator shall have a vote.

1.
When the population of an unrepresented ethnic group reaches or exceeds 150, that group may petition the Student Senate for a Special Interest Senator seat.  For a petition to be considered, it must contain signatures from at least 1/3 of the students in the ethnic group.  The petition must be approved by a 2/3 vote of the Student Senate for the seat to be established.
2.
Once an Ethnic Minority Senator seat has been established, it will remain until that Senator’s ethnic group makes up at least 15 percent of the total student body for at least two consecutive years.  It will then be eliminated at the end of the term.

7. The Comptroller, who shall maintain all monies of the Students' Association and shall have no vote;

8. The Students' Association Web Designer, who shall maintain the website of the Students' Association and shall have no vote.

9. All committee members who shall have no vote.

10. Ad Director, who shall have no vote.

Section 4.

The SMU Student Senate shall not discriminate on the basis of race, color, national origin, sex, veteran status, religion, age, disability, or sexual orientation.  The director of affirmative action has been designated to handle inquiries regarding the nondiscrimination policy.

ARTICLE III

STUDENT BODY OFFICERS

Section 1.
The President 



The President of the Student Body shall:

1. Be the official representative of the Student Body as its liaison to the administration;

2. Assist in the initiation of programs and legislation;

3. Assist Student Senate Officers in discharging their duties;

4. Assist all officers in overseeing the execution of all pieces of legislation passed by the Student Senate and all Senate business;

5. Serve as ex-officio voting member of the Student Senate;

6. Appoint subject to Senate approval

a) All members of Student Senate standing committees;

b) All members filling vacant Senate positions;

c) All student members of University Governance bodies;

d)
Student Senators to serve as Student Senate Officers, as defined in the Student Senate By-Laws;

7. Call Special meetings of Senate upon his/her discretion;

8. Coordinate with the other officers, bookkeeper, and advisor the individual hired, subject to Senate approval, as Comptroller for the Students’ Association funds; and

9. Assist in planning of the calendar for the following year.

Section 2.
The Vice-President



The Vice-President of the Student Body shall:

1. Serve as the coordinator of activities of the Student Senate;

2. Serve as an ex-officio voting member of the Student Senate;

3. Serve as the Presiding Officer of the Student Senate for the first meeting of the new term, voting only in case of a tie; 

4. Assist all officers in overseeing the execution of all pieces of legislation passed by the Student Senate and all Student Senate business;

5. Prepare and present a Student Senate budget to that body for amendment and approval;

6. Perform the duties of the President in the President’s absence;

7. Succeed the President upon vacancy in office;

8. Assist in planning the calendar for the following year.

Section 3.
The Secretary



The Secretary of the Student Body shall:



1.
Serve as Secretary of the Student Senate, maintaining all records;



2.
Serve as an ex-officio voting member of the Student senate; 

3.
Assist all officers in overseeing the execution of all pieces of legislation passed by the Student Senate and all Student Senate business; 

4.
Assist officers in the planning of the calendar for the following year;



5.
Review and compile changes to the Student Code;

6.
Serve as chairperson of the Student Senate Code of Conduct Revision Committee;

7.
Interact with the Student Senate and university administrators in the presentation of all decisions of the Code of Conduct Revision Committee regarding proposed changes periodically throughout the year, as designated by the Senate calendar; and



8.
Accept petitions of referendum.

ARTICLE IV

STUDENT BODY ELECTIONS

Section 1.
First-year Student Senators



First-year Student Senators shall:

1. Be elected only by currently enrolled full-time and part-time first-year undergraduate students.  A first-year student is defined as an undergraduate student who has obtained less than thirty hours of academic credit at Southern Methodist University;

2. Be elected before October 1 of each year; and

3. Serve from the next meeting of the Student Senate after their election through the annual Spring inauguration of the following year.

Section 2.
Other Senators



All other Senators shall:

1. Be elected only by the currently enrolled full-time and part-time students of their respective schools or ethnic groups, as defined by the University Registrar.

2. A student may only run for one senator seat per election.

Section 3.
Officers



The President, Vice-President, and Secretary of the Student Body shall:

1. Have previously served as a member of the Student Senate, as defined by Article II of this document.

2. Be elected only by the currently enrolled full-time and part-time students.

3. Serve from their inauguration to the annual Spring inauguration of the following year; and

4. Be elected:

a. By the majority in a general election; or

b. By the majority in a run-off election between the candidates receiving the two largest amounts of votes cast in the general election.

Section 4.
Requirements for Office



All students elected under this Constitution shall:

1. Be SMU students enrolled full-time in a university degree granting program or students who are enrolled in a co-op program or those students with minimum hours to graduate; 

2. Be enrolled in the school from which elected at least one-half of the term;

3. Have at least a 2.5 semester and cumulative GPA if an undergraduate, or a 2.0 semester and cumulative GPA if a graduate student;

4. Complete required training before being sworn into office.  The required training and election dates will be determined by the outgoing officers and advisor and be included in the calendar for the following year; and 

5. Meet all other certification requirements as set by the Student Senate.

Section 5.
Special Elections

1. Initiative and Referendum

A referendum to initiate new legislation or to repeal existing legislation may be called:

a. By a two-thirds vote of the Student Senate; or

b. By a petition containing the signatures and student identification numbers of three percent of the currently enrolled full-time and part-time students.  Signatures and student identification numbers may be submitted electronically through a student’s official University e-mail account only if the student making an electronic submission is studying abroad, including attendance at all satellite campuses.

Election on a called referendum shall take place within three school weeks of the date of the Student Senate vote or within three weeks of the verification of the petition presented to the Secretary of the Student Body. The referendum will then be approved by a majority vote of the voting student body.

2. Recall
An election to recall a representative:

a. May be called by a petition containing the signatures and student identification numbers of ten percent of the representative’s constituency, which shall be defined as the eligible voters for the seat in question.  Signatures and student identification numbers may be submitted through a student’s official University e-mail account only if the student making an electronic submission is studying abroad, including attendance at all satellite campuses;

b. Shall be voted upon within three weeks of the presentation of the petition to the Secretary of the Student Body; and

c. Shall pass by a two-thirds vote of the constituency.


3. Vacancy in the Office of Vice President or Secretary
Upon the vacancy in the office of Vice-President or Secretary:

a. The President of the Student Body shall appoint an interim Student Body Officer, with the approval of the Student Senate; and 

b. The currently enrolled full-time and part-time students shall elect a replacement within three school weeks of vacancy, who shall serve for the remainder of the term of office.

a. If the interim Student Body Officer is running uncontested in the special election (as of the application due date, which is no less than two school weeks after the vacancy occurs), no election will be held, and the interim Student Body Officer will assume the Student Body Officer position for the remainder of the term of office.

ARTICLE V

IMPEACHMENT

Section 1.        The Student Senate may impeach any Student Body Officer, Committee Chair, Student Senator, the Speaker of the Senate, the Chief of Staff, or the Parliamentarian upon violation of rules/neglected duties and responsibilities.

Section 2.        Any Student Body Officer, Committee Chair, Student Senator, or the Speaker of the Senate, the Chief of Staff, or the Parliamentarian may introduce charges of impeachment.  Upon a two-thirds vote, the Student Senate shall conduct a hearing.

Section 3.         No officer shall preside at a hearing if accused.

ARTICLE VI

CONSTITUTIONAL APPEALS

Interpretations of this constitution may be appealed or disputed:

1. By any Student Body Officer or Student Senator by the procedure outlined in the Student Senate By-Laws; or

2. By any member of the Students’ Association with the signatures and student identification numbers of three percent of the currently enrolled full-time or part-time students, by the procedure outlined in the Student Senate By-Laws.

ARTICLE VII

AMENDMENTS

This constitution may be amended:

1. By a three-fourths vote of the Student Senate.  The amendment must:

a. Be voted on by the Student Senate one meeting after its presentation to the chamber; and

b. Be ratified within three school weeks of the Student Senate vote by two-thirds of the voting Student Body.


2. By a petition containing signatures and student identification numbers of ten percent of the currently enrolled full-time and part-time students.  Signatures and student identification numbers may be submitted electronically through a student’s official University e-mail account only if studying abroad, including attendance at all satellite campuses.  The amendment must be ratified by two-thirds of the voting student body within three weeks of the verification of the petition presented to the Student Senate Executive Committee.

ARTICLE VIII

RATIFICATION

This constitution and any amendments shall become effective upon ratification by the Student Body.


SOUTHERN METHODIST UNIVERSITY
STUDENT SENATE BY-LAWS

(Amended June 9, 2009)

ARTICLE I

MEETINGS
Section 1.
Quorum

One-half plus one of the current voting members shall constitute a quorum.

Section 2.
Meeting Times

1. The Senate shall meet regularly every Tuesday at 3:30 p.m. beginning the first week school is in session in the Fall through the last Tuesday in November.  Senate will resume the first week school is in session in the Spring through the last Tuesday in April.  Senate will not meet during scheduled breaks or University holidays.

2. Other meetings shall be held if called by the Student Body President or if a petition signed by one-third of the current members is presented to the Student Body Secretary.

3. Meetings of the Student Senate may be cancelled only with a properly made and seconded motion that passes with a ¾ vote.

4. The Senate meeting shall adjourn at 7:30 p.m.

a. Procedure for adjournment shall be detailed in the Student Senate Policies and Procedures.

Section 3.
Responsibilities of Senate Members

1. Responsibilities of Student Senators shall be as follows:

a. Senators are required to attend all Senate meetings, all required retreats and required committee meetings;

b. Senators are required to meet periodically with the Student Body Vice President, as the Vice President deems necessary;

c. Senators are required to perform one office hour every week that Senate convenes;

d. Senators are required to distribute and collect “Pound the Pavement” surveys to the student body if and when issued by the Senate Student Concerns Chair;

2. Responsibilities of Senate Standing Committee Chairs are as follows:


a.
Chairs are required to attend all respective Senate meetings, all required retreats and required committee meetings;


b.
Chairs are responsible for fulfilling of his/her committee’s objectives, as outlined in the Student Senate By-Laws, and the respective committee’s By-Laws.

c.
Chairs are required to attend all cabinet meetings as designated.


d.
Chairs are required to meet periodically with the Chief of Staff, as the Chief of Staff deems necessary.

3. Responsibilities of Senate Associate Chairs and Vice Chairs are as follows:


a.
Associate Chairs and Vice Chairs are required to attend all respective committee meetings;


b.
Associate Chairs and Vice Chairs are required to assist their committee chairs in discharging the duties of their respective committees as defined by the Student Senate By-Laws and that committee’s by-laws.

4. Responsibilities of the Ad Director and Web Designer are as follows:


a.
The Ad Director and Web Designer are required to attend all Communications Committee meetings;


b.
The Ad Director and Web Designer shall fulfill their duties as outlined in the governing documents of the Student Senate.

Section 4.
Absences

1. Senators, Chairs and Student Senate Officers shall be counted absent upon missing more than twenty minutes of the meeting as calculated by the Student Body Secretary and the Senate Parliamentarian

a. A Chair who is not serving as a Senator shall be excused after his or her committee report and after any recommendations on legislation referred to his or her committee.

2. Senators, Chairs, Associate Chairs, Vice Chairs, the Ad Director, Web Designer and Student Senate Officers shall be counted absent upon missing more than half of a scheduled meeting of his or her designated committee. Committee absences shall count as a tardy and may be excused by the Committee Chair. Appeals may be submitted to the Executive Committee.

3. Senators, Chairs and Student Senate Officers shall be counted tardy upon missing between ten and twenty minutes during any part of a Student Senate meeting as calculated by the Student Body Secretary.

4. Late Pound the Pavement reports will result in a tardy for each week the reports are not turned in to the Student Concerns Chair, if and when the Student Concerns Chair assigns Pound the Pavement surveys and reports to the Senate.

5. A Senator shall be penalized one tardy for every office hour missed.

6. For every two tardies, the member will receive an absence.

7. The Student Body Secretary shall record absences from each regular meeting. For special meetings called by petition or by the Student Body President, a majority vote of the members present at that meeting will determine whether absences will be recorded.

8. If a member receives two unexcused absences in one semester, upon receiving an additional unexcused absence or tardy in that same semester, the member shall forfeit membership in the Senate, all of its committees, and elected or appointed advisory boards.

9. Absences can be excused upon a majority vote of the Executive Committee.  A two-thirds vote of the Senate is required to overturn an Executive Committee decision concerning an absence.

10. The most recent absence will be the only absence that can be considered for excuse.  A request to excuse the absence must be submitted to the Student Body Secretary prior to the next regularly scheduled Senate Executive Committee meeting.

11. The most recent tardy can be excused in manner deemed appropriate by the Student Body Officers.

12. Absences and tardies for Senate retreats will be designated in the following manner:

a. Missing up to half of the Senate retreat – 1 tardy

b. Missing more than half of the Senate retreat – 1 absence

13. Attendance by proxy is prohibited.

Section 5.
Parliamentary Authority

Unless otherwise stated in the Student Body Constitution, in these By-Laws, or in the Student Senate Policies, the Rules of Order of the Student Senate shall by the authority in Senate procedure.

Section 6.
Voting


Voting by proxy and absentee voting shall not be allowed.

Section 7.
Retreats

Retreats will be held as deemed necessary by Student Body Officers or as mandated by the Student Senate By-Laws.  All newly elected Senators and committee Chairs will be required to attend the training retreat or make up session.

Section 8.
Open Meetings

All regularly scheduled meetings or special sessions of the Student Senate will be open at all times, to all students of Southern Methodist University, with the following exceptions:

a. In the event that the Senate needs to take disciplinary measures against one of its members, or 

b. To discuss the physical or mental health of one of its members, or

c. To plan or consider an official investigation or matter relating to crime prevention or law enforcement, or

d. To avoid the premature disclosure of an honorary award, degree, prize, scholarship, etc.

e. Attendance at a meeting is a privilege, not a right; and disruptive guests may be removed by the Parliamentarian, at the discretion of the Speaker.

f. Disruptive members of the Student Senate may be removed only by a majority vote of the body, and will be permitted to return for any votes that are taken on any measure.

ARTICLE II

MEMBERSHIP
Section 1.
Verification

1. The Student Senate Advisor is responsible for verifying the compliance with the requirements for office as outlined in Article IV, Section 4 of the Student Body Constitution and reporting students for failing to meet those requirements to the Student Senate Membership Chair for further action.

2. The Student Senate Membership Chair shall verify enrollment through the University Registrar’s Office prior to each election to determine the proper number of representatives to the Student Senate from each respective school.

a. No elected Senator may removed from Senate if that school’s enrollment decreases during his or her term of office.

b. The Senate Membership Committee shall interview candidates for any vacant or additional seats and make recommendations to the Student Body President.

c. The Student Body President, after receiving recommendations from the Membership Committee, will appoint, subject to Senate approval, any additional Senators or Chairs.

Section 2.
Special Interest Senators

1. The following Ethnic Minority Senators will be elected according to the guidelines in Article II, Section 3, of the Constitution:

a. Asian-American Senator;

b. African-American Senator;

c. Hispanic-American Senator;

d. International Senator

Section 3.
Senate & Committee Titles

The Student Senate shall determine all titles of Senators and Senate committees. Any title changes must be submitted in the form of legislation and approved by a two-thirds vote of the Student Senate.  All titles of Student Senate seats and Senate committees must accurately depict the intent of the position/committee.

Section 4.
Oath of Office

Before assigning membership, members must be fully trained and pledge to sign the Oath of Office of the Student Senate and take the following oath:

I, _____ (NAME) _____, as _______ (POSTION)______ of Southern Methodist University, hereby pledge myself to serve and represent my constituents, to communicate all relevant issues to them, to uphold the Constitution and By-Laws of the Students’ Association and the University, and to constantly strive to better the academic community of Southern Methodist University.

Section 5.
Committee Assignments

Each Senator must be a member of a Student Senate standing committee. The Chief of Staff, or the committee to determine membership on the Finance Committee, shall assign student senators to the committees upon which they will serve. Returning Senators may request placement on the committee they served on during their previous term.  All Senators are subject to the absence policy of the committee as outlined by the committee by-laws. Senators may fulfill their committee requirement through membership on an Ad-Hoc Committee only if the legislation activating that committee explicitly notes that members shall not have to serve on standing committees.

ARTICLE III

RECORDS
Section 1.
Maintenance of Records

The Student Body Secretary shall be responsible for the updating and maintenance of the following records of the Student Senate:

1. The Student Body Constitution;

2. The Student Senate By-Laws;

3. The Student Senate Policies;

4. Rules of Order of the SMU Student Senate;

5. Student Senate Minutes (upon correction and approval from the Senate); and

6. The Public Information file, a record of all the minutes and pieces of legislation brought to the floor of the Student Senate in a given year.

The aforementioned records shall be made available for public reference and/or inspection.

Section 2.
Posting of Records

The Student Body Secretary and Webmaster will share the following responsibilities:


1. Upon final vote or approval, the Student Senate Legislation and Minutes shall be posted on the Student Senate Website by the next meeting of the Student Senate.

2. Upon two weeks following a final vote, amendments to the Student Body Constitution, Student Senate By-Laws, and Student Senate Policies and Procedures shall be posted on the Student Senate Website.

ARTICLE IV
STUDENT SENATE OFFICERS


Section 1.
The Speaker of the Senate

1.
Upon election of the Speaker, his/her former senator seat shall be filled according to the following procedure:

a. The next elected member from the same academic or special-interest seat containing at least 20 votes shall be appointed to fill the vacancy;

b. If the above requirement is not met, then an application process conducted by the membership committee shall fill the vacancy;

2. The Speaker of the Senate shall preside over all meetings of the Student Senate, voting only in case of a tie. The Speaker shall be well versed in parliamentary procedure and the governing documents of the Student Senate. The Speaker shall also be empowered to create deadlines for the submissions of legislation. The Speaker of the Senate shall also serve on the Rules Tribunal.
Section 2.
The Chief of Staff

1. Upon the election of the Chief of Staff, his/her former senator seat shall be filled according to the following procedure:

a. The next elected member from the same academic or special-interest seat containing at least 20 votes shall be appointed to fill the vacancy;

b. If the above requirement is not met, then an application process conducted by the membership committee shall fill the vacancy;

2. The Chief of Staff shall help to coordinate the interaction between committee chairs. The Chief of Staff shall meet with and assist the committee chairs as needed. The Chief of Staff will assist in training incoming committee chairs in the event that the outgoing chair is unable to assist in the training of chairs. The Chief of Staff shall be the representative and advocate for committee chairs to the Executive Committee.
Section 3.
Parliamentarian

1. Upon the approval of the Parliamentarian, his/her former senator seat shall be filled according to the following procedure:

a. The next elected member from the same academic or special-interest seat containing at least 20 votes shall be appointed to fill the vacancy;

b. If the above requirement is not met, then an application process conducted by the membership committee shall fill the vacancy.


2.
The Parliamentarian shall serve and be seated as a student senator, but will have the title of Parliamentarian. The Parliamentarian will function as a Student Senator, with the following exceptions: in the event of the Speaker of the Senate’s absence, the Parliamentarian shall preside over a meeting, voting only in case of a tie. The Parliamentarian shall also assist the Vice President and the Membership Committee in the training of appointed Senators and Chairs. The Parliamentarian shall also serve as the sergeant-at-arms for the Student Senate. The Parliamentarian shall also serve on the Rules Tribunal and Executive Committee. 

Section 4.
Selection Procedures

1.
Candidates for Student Senate Officers shall be nominated on the first official Student Senate meeting after Inauguration;

2.
After nominations are closed, each candidate shall have a one minute candidacy speech;

3.
A secret ballot vote shall be cast by the Student Body Officers (except the Vice President), Student Senators, and Chairs for the Speaker of the Senate and the Chief of Staff. The Parliamentarian shall be elected only by Student Senators;


4.
A plurality of the votes cast shall constitute enough votes to be elected a Student Senate Officer;

5.
In case of a tie among the top vote getters, the Vice President shall vote.

ARTICLE V.

STANDING COMMITTEES
Section 1.
Purpose

Standing Committees exist to provide recommendations to the Student Senate and to provide services thereunto. There shall be Internal Standing Committees that shall provide recommendations to the Student Senate, and have a defined number of members. In the event that the minimum number of members cannot be reached, the committee will be assigned membership that conforms as closely as possible to the values prescribed in this section.  The recommendations of Internal Standing Committees may be debated on the floor only after a voting member files a complaint against such a recommendation. External Standing Committees may provide recommendations or services to the Student Senate, and shall not have a defined number of members.

Section 2.
Programming

Programming shall be defined as a planned, coordinated group of activities, procedures, etc., with the specific intention to educate or entertain. Committees may program only with the explicit approval of the Student Senate.

Section 3.
Committee By-Laws

Standing Committees shall revise their By-Laws at the beginning of each year and shall submit them to the Executive Committee for approval. These By-Laws must be maintained and enforced throughout the year and available for public inspection.

Section 4.         Internal Standing Committees

1.
The Executive Committee

a.
The Executive Committee shall serve as the planning and decision-making body of the Student Senate. It shall review prior to presentation to the Senate all appointments of the Student Body President and dismissals of Senate committee members.  It shall be the primary body to hear and decide on member absences from Senate meetings. The Executive Committee shall be empowered to make recommendations only on violations of this document’s section regarding Financial Standards for Information. 

b.
The members of the Executive Committee shall be the Student Body Officers and the Student Senate Officers, as well as the Student Senate Advisor, who shall serve as a ex-officio, non-voting member. The Student Body President shall preside over meetings, voting only in case of a tie. In the event that the President is absent, the Vice President shall preside.

2.      The Finance Committee

a.
The Finance Committee shall review all requests for funding from either the Senate Fund or the Chartered Organizations’ Fund and make recommendations to the entire Student Senate.  The committee is also responsible for reviewing Fully Chartered Organization’s requests for annual budgets and than making recommendations to the full Senate. The Finance Committee shall make recommendations on the allocation of the funds designated for the annual budgets process and for appropriating money from the Chartered Organizations and Senate Funds. The committee shall oversee the expenditure of student activity fees by chartered organizations to insure all appropriated spending is within its designated line item;

b.
The Finance Committee shall have two associate chairs. The associate chairs will be appointed by the panel that selects committee chairs. The members of the Finance Committee shall be nine Student Senators (if possible, one senator from each school, one representing Special Interests, and one First Year senator) and six general members. They shall be interviewed by a panel who shall consist of only the following members: The Finance Chair, the Associate Chair of the Senate Fund, the Associate Chair of the Chartered Organizations Funds, the Student Body Vice-President (or his/her designee), the Membership Chair, and the Advisor, who shall serve as an ex-officio, non-voting member.

3.      The Membership Committee

a.
The Membership Committee shall recommend appointments to the Student Body President.  This committee shall also conduct all Student Body and Student Senate elections and others upon the request of the Student Body President.  The committee shall record the results of all validated and invalidated Student Body elections and polls to the Election Results File and Student Senate Public Information File.  The committee shall revise an enforceable Student Senate Election Code. 

b.
The Membership Committee shall also be tasked, in concert with the Executive Committee, with research and preparation of the fall training retreat.   The Membership Committee Chair shall, throughout the course of the year, work with the Student Body Vice-President and the Parliamentarian in training newly appointed Senators, Chairs, Student Body Officers, and/or Student Senate Officers.

c.
The members of the Membership Committee shall contain at least five Student Senators (appointed by the Chief of Staff). All members of the Membership Committee shall be student senators.

4.      The Organizations Committee

a.
The Organizations Committee shall make recommendations to the Senate concerning the sanctioning of student organizations and shall review student organizations on campus.  The Organizations Committee will submit to the Senate a complete report on all chartered organizations on campus once a semester.  The Committee will serve as a promotional body for student involvement in chartered organizations.  In addition, the committee shall be responsible for execution of the Mandatory Organizations Meeting and shall maintain a record of active members for all student organizations on Access.SMU.edu.

b.
The Organizations Committee shall have at least two senators, appointed by the Chief of Staff, and three general members, appointed by the Membership Committee.

Section 5.         External Standing Committees

1.
The Communications Committee

The Communications Committee shall provide channels of communication for the Senate and its committees as well as promote a greater awareness of the Student Senate for the student body. Senate committees shall request advertising via the online Internal Request Form and the Communications Committee shall be responsible for all needed design, printing, and distribution of the advertisement as well as any associated costs.   The Communications Committee will be comprised of the Student Senate Ad Director, the Student Senate Webmaster, and if possible, one Meadows senator, and other individuals selected by the Membership Committee.

2.
The Scholarship Committee

The Scholarship Committee shall accept applications and interview so as to recommend to the Senate recipients for Student Senate scholarships and shall screen applicants for other scholarships as necessary. As well, the committee will be charged with a development initiative in order to establish new scholarships to provide to the members of the Students’ Association, and as such shall work intimately with the Office of Development & External Affairs. The committee will have two vice chairs, who will be appointed by the panel that selects the committee chairs. One Vice Chair will assist the chair in leading the development initiative, while the other will assist in the distribution of scholarships.

3.
The Student Concerns Committee

The Student Concerns Committee shall review all interests directly relevant to the members of the Students’ Association, including but not limited to University policy regarding environmental issues, improvement of the level of the University’s academic curriculum, and the diversity of the University community. The Student Concerns Committee shall also be in charge of polling and surveying the student body. Two Vice Chairs shall assist the chair in addressing the concerns of SMU students, and shall be active only when an issue of significant concern (such as those aforementioned) is presented. These Vice Chairs will be appointed by the panel that selects committee chairs. The Vice Chairs will be selected from among the applicants for the position of Student Senate Student Concerns Committee Chair if possible.
4. 
The Diversity Committee



The Diversity Committee shall review all interests directly related to the issues of diversity on campus. These interests include but are not limited to minority student admissions, minority student retention, the needs and issues of organizations defined as Multicultural, Religious, and/or Special Interest and that members of the committee sit in on meetings of organizations defined under these categories. The Diversity Committee will also be tasked with representing Southern Methodist University to the outside community, going out into Dallas and providing service and recruitment. Finally, the Diversity Committee will be tasked with providing a definition of “diversity” through action that shows issues of diversity at Southern Methodist University are beyond that of just race or ethnicity and encompass a much larger realm.



The Diversity Committee shall consist of one chair to be appointed, upon approval of the Student Senate by a majority vote, by the Student Body President. This chair will be tasked with attending organizational meetings of student groups deemed diverse, in addition to, holding a regularly scheduled weekly meeting.
Section 6.         Meetings

1.
Standing Committees shall meet at least once per week.

2.
Committee chairs shall meet with the Chief of Staff as the Chief of Staff deems necessary.

3.
Open Meetings

All regularly scheduled meetings or special sessions of standing committees of the Student Senate will be open at all times, to all senators and officers of the Student Senate, space permitting, with the following exceptions:

a.
In the event that the Senate needs to take disciplinary measures against one of its members, or 

b.
To discuss the physical or mental health of one of its members, or

To plan or consider an official investigation or matter relating to crime prevention or law enforcement, or

To avoid the premature disclosure of an honorary award, degree, prize, scholarship, etc., or

During the Annual Budget Retreat or proceedings to allocate Student Senate scholarships, or

During a final vote resolving a committee recommendation or complaint.

Attendance at a meeting is a privilege, not a right; and disruptive guests may be removed by the committee chair.

Complaints regarding possible violations of this section should be taken to the Student Senate, for appropriate disciplinary measures.

Any member of the Student Senate may address any committee for any reason relevant to the performance of that committee’s duties, or concerning a topic of relevance to that committee for a reasonable amount of time. Irrelevant or disruptive uses of this right may result in the member’s removal from the meeting or disciplinary action imposed by the Student Senate.

Section 7.         Quorum

One-half plus one of the current voting members shall constitute a quorum, unless otherwise stated in the committee’s By-Laws.

Section 8.         Absences

1.
At the beginning of each semester, the committee Chairs will meet with the Chief of Staff and will schedule the number of mandatory committee meetings which will be held and also establish the absence policy the committee will use during the semester.

2.
A member shall be recorded absent upon missing more than half of a mandatory meeting as calculated by the committee Chair.

3.
The committee will establish a method of excusing committee member absences.  The Executive Committee will handle unexcused absences from committees.  Removal from a committee due to absences will result in the member’s removal from Senate.  Only the most recent absence may be excused.

4.
The committee Chair shall be responsible for reporting committee member unexcused absences to the Student Body Secretary.

5.
In the event a committee member is removed, the Membership Committee Chair will fill the vacant position.

6.
In the event that either the Ad Director or Webmaster is removed from the Communications Committee due to absences, he or she will lose his or her position in the Student Senate.

Section 9.         Records

All committee records shall be available for public inspection, except for confidential materials submitted to the Student Senate Scholarship Committee.

Section 10.       Organization

1.
The Chair of the committee shall call meetings, set the agenda for each meeting, and correspond with the Senate on behalf of the committee.

2.
The committee Chair shall select officers as needed.  The committee Chair shall have minutes recorded at each meeting, submit a copy of each meeting’s minutes to the Chief of Staff, and keep a record of all committee projects.

3.
Unless otherwise stated in the committee’s By-Laws, the committee shall have at least one Senator on its membership.

Section 11.       Voting 

1.
Unless otherwise stated in the committee’s By-Laws, all committee members shall have full voting privileges, except the Chair, who shall vote only in the case of a tie.

2.
Voting by proxy and absentee voting shall not be allowed.

Section 12.        Budget

The committee Chair will submit a budget prior to the announced deadline to the Finance Committee Chair.  The Student Body Vice President shall submit a comprehensive budget for all standing committees for presentation to the Finance Committee.

Section 13.       Parliamentary Authority

Unless otherwise stated in the Student Body Constitution, Student Senate By-Laws, Student Senate Policies & Procedures, or each committee’s By-Laws, Robert’s Rules of Order, Newly Revised shall be the authority in committee procedure.

Section 14.       Committee Chair Selection

1.
Prior to February 1, the Student Body President, Vice-President, Secretary and outgoing Finance, Chief of Staff, Membership or Organizations Chair (depending on the committee chair appointment in question) shall select the incoming Finance Chair, Membership Chair and Organizations Chair to begin a training period at the onset of the Spring semester.  Chairs shall take office as soon as they are inaugurated.

a.
The Finance Chair may not be a Student Senator during his/her term as chair.

2.
Applications for other chair positions will be opened within one week after the general Spring election. They will be closed two weeks later.

3.
The interview, deliberation and decision-making process shall be conducted by the Student Body President – Elect, the Vice-President – Elect, the Secretary – Elect, the outgoing Chief of Staff, the newly selected Membership Chair, the Senate advisor, and the outgoing chair for the committee in question.

4.
Voting members will be the Student Body President – Elect, Vice President – Elect, the Secretary – Elect, the outgoing Chief of Staff, and the Membership Chair.

a.
In addition to selecting all Committee Chairs (except for the Membership and Finance Chairs) this committee will also select the Finance Co-Chair of the Senate Fund and the Finance Associate-Chair of the Chartered Organizations’ Fund.

5.
Individuals that are selected to be chairs will be required to meet with the chair they are replacing once a week. If possible, they must attend all committee meetings of the committee they will be leading until they are inaugurated. If either of these requirements cannot be filled, either because of chair vacancy, negligence, or time conflicts, the Chief of Staff will meet weekly with the incoming chair until inauguration.

ARTICLE VI

ACTING COMMITTEES
The Student Senate may call the following acting committees, whose By-Laws must be approved by the Student Senate. Acting Committees must meet at least once per semester. Student Senate Acting Committees may be created only with a piece of legislation that passes by a majority vote of the Student Senate.

Section 1.
The Investments Acting Committee                        

The Investments Committee shall be responsible for overseeing the Student Senate investment fund. The chair and all members shall be appointed by the Student Body President.

Section 2.
The Code of Conduct Revision Committee                         

The Code of Conduct committee shall be responsible for reviewing and considering all proposed changes and revisions to the Student Code of Conduct.   The Student Body Secretary shall chair the committee when called.   In addition to the chair, the membership of the committee shall include the Student Body President, two Student Senators (to be nominated and elected by the Student Senate), the Student Senate Organizations Chair, the Student Senate Student Concerns Chair, a student representative of behalf of all social Greek life organizations on campus, a staff representative on behalf of Resident Life and Student Housing, the Director of Student Activities, and a staff member charged with overseeing judicial affairs.

Section 3.
Faculty Senate – Student Senate Joint Committee


The committee is tasked with jointly exploring new issues pertinent to the university, cooperating on existing issues being discussed by the respective bodies, and making recommendations to the two bodies on these issues. These recommendations should serve as the basis for following legislation in both houses  
1. The Student Senate membership of the committee will consist of five members of the chamber to be elected by the full Senate at the beginning of each Student Senate term, one of whom is to be elected as Chair, also by the full Senate.
2. Once elected, these members will then decide by majority decision on four of fewer Faculty Senators to invite to join the committee.

3. Faculty Senators shall have full powers within the committee, including but not limited to the right to propose motions, the right to debate, and the right to vote.

Furthermore, the committee shall be responsible for keeping both houses

informed of the other’s past and current discussions and resolutions so as to maintain a dialogue between the two bodies.
ARTICLE VII

AD HOC COMMITTEES
Section 1.
Establishment of Ad Hoc committees

1. The Senate can establish ad-hoc committees by a majority vote.

2. Student Senate Ad Hoc Committees may be established only with a piece of legislation that passes by a majority vote of the Student Senate.
Section 2.
Institutionalized Ad Hoc Committees

1. To address changing needs, Senate is encouraged to bear in mind the following ad-hoc committees:

a. Election Appeals Board – Summoned when a candidate in an election wishes to appeal a decision of the Membership Committee based on an error in the enforcement of the procedures of a hearing based on a violation of the Election Code. The Election Appeals Board shall be comprised of five student senators and three committee chairs elected by the Student Senate. The Student Senate Parliamentarian shall chair the committee.
b. Entertainment Fund – Allocates the entertainment fund when monies from the fund are requested.

c. Research & Recommendations – Review the operations of the Student Senate, recommending changes to Senate’s structure and documents as needed.

d. Rules Tribunal – Will rule on disputes concerning the interpretation of the Student Body Constitution, Student Senate By-Laws and Policies and Procedures. Its membership shall include the Student Senate Speaker, Student Senate Parliamentarian, and three Student Senators elected by the full Student Senate at its first meeting following inauguration. The Student Senate Advisor shall serve as an ex-officio, non-voting member. Any member of the Rules Tribunal that has a conflict of interest regarding the interpretation of any of the above documents shall recuse themselves, and a substitute member shall be elected by the Student Senate. Interpretations of the Rules Tribunal may be contested only on the basis of improper participation on the Rules Tribunal by a member. All challenges under this provision shall be taken up by the full Student Senate who may affirm, amend, or reject the interpretation submitted by the Rules Tribunal.

ARTICLE VIII
FINANCES
Section 1.
Allocation of the Budget

1. Authority for allocating the annual budget shall be vested in the Student Senate sitting in full assembly.

2. The Student Senate shall make the allocation by majority approval.  The Finance Committee shall prepare a report for the Student Senate’s approval describing the most appropriate and feasible budget allocation.  The Comptroller shall serve as a non-voting consultant to the budget allocation process.

3. The Finance Chair and the two Finance Associate Chairs will work together to coordinate the budget process.

Section 2.
The Senate Fund

1. All requests for finances from the Senate Fund shall be governed by the procedure established in the Student Senate Policies.

2. All Senate Fund requests shall by made in the specific names of non-chartered organizations or departments.

3. Chartered Organizations may not request money from the Senate Fund.

4. After the passage of a Senate Fund request, the Associate Chair of the Senate Fund shall notify the group of funds that have been allocated.  

5. Groups that have received funding from the Senate Fund for the same program for four or more consecutive years will be funded only with a 2/3 majority of the Student Senate.

6. The Finance Committee has the authority to adopt any standards to help guide funding. The Student Senate may review any funding standards and may amend these standards by a 2/3 majority.

Section 3.
The Chartered Organizations’ Fund

1. All requests for funds from the Chartered Organizations’ Fund shall be governed by the procedure established in the Student Senate Policies.

2. Only Chartered Organizations may request funds from the Chartered Organizations’ Fund.

3. After the Senate has approved a recommendation for funding, the Finance Associate Chair of the Chartered Organizations’ Fund shall notify the group of the funds which have been allocated.  The Associate Chair will then make regular inquiries with the group about the status of the funding.  If the Organization informs the Associate Chair that the funds are not going to be spent in their entirety, the Associate Chair will inform the Finance Chair, and the unspent funds will be returned to the Chartered Organizations Fund.

4. The Finance Committee has the authority to adopt any standards to help guide funding. The Student Senate may review any funding standards and may amend these standards by a 2/3 majority.

Section 4.
Restrictions on All Funding

1. Senate does not fund for debt.  Debt shall be defined as items already purchased, items ordered, or items/services that have been guaranteed payment through a binding written or oral agreement prior to the allocation of funds for those purposes by the Student Senate.

2. No student organization or any of its committees funded by this Senate shall be permitted to solicit any sort of application fee without prior approval from the Student Senate Executive Committee.  Application fess shall be defined as any fee that is paid as part of the application process for membership to an organization.  This rule does not apply to dues paid after the application process is complete.

Section 5.
Standards for Information

1. The Student Senate and its committees may request any pertinent information and ask such relevant questions in order to ensure that the Senate has the information it needs to make an educated and knowledgeable decision on all funding requests.

2. Organizations and individuals requesting money from the Student Senate are expected to provide truthful, complete and accurate information to the Student Senate at all times.  Should information presented to the Senate or its committee’s change during the funding process, those requesting funding have an obligation to notify the Student Senate with such information.

3. If a Student Body Officer, Student Senate Officer, Student Senator, Committee Chair, Ad Director, Web Designer or standing committee member believes an organization, group, or other person requesting money has purposefully misleading information in a funding request, or has purposefully withheld pertinent information from the Senate or its committees, a complaint may be filed with the Student Senate Executive Committee requesting review of the matter.

4. The Executive Committee will hear the complaint, allow for presentations from all parties, and gather such information as it deems necessary to make a determination on a matter.  If the Executive Committee finds an individual, group, or organization has violated this section; the committee will recommend to Senate such action, as it deems necessary.  This includes, but is not limited to, requiring partial or complete pre-payment of funds, reducing a percentage of an organization’s current or future budget, or, in extreme circumstances, recommend that an organization’s charter status be revoked.

5. The Student Senate will review the decision of the Executive Committee and may approve, amend or reject it, after any debate, by a majority vote.

Section 6.
Breakdown of Student Fee Allocation

1. The money allocated to the Students’ Association will be broken down in the following order:

a. The Graduate Schools will receive their allocation of 65% of graduates students’ contribution

b. The money for Advertising Contract as negotiated by the Student Body President

c. An amount of money equal to 77.6% of the projected student fees collected over a given year plus half of the allocated money unspent from the previous session of the Student Senate less the 65% of graduate students’ contributions will be allocated for use in annual budgets

d. $25,000 will be given to the Summer Senate Committee to allocate;

e. The remaining funds will be broken down as follows:

i. 56% to the Chartered Organizations’ Fund

ii. 37% to the Senate Fund

iii. 7% saved for later use

Section 7.
Unspent/Unallocated Money


1. At the end of each fiscal year, all unspent and unallocated funds will be broken down in the following manner



a. 30% will be given to the upcoming year’s Chartered Organizations’ Fund



b. 30% will be given to the upcoming year’s Senate Fund



c. 25% will be added to the Investment Fund



d. 15% will be added to the Student Endowment


2. Once the total amount of money available in each fund is known, the Comptroller, Finance Chair, Investment Chair, and Student Body Officers’ will consult.  If Student Body Officers determine that the size of the funds is too small, money will be reallocated from the Investment Fund.  If the Student Body Officers determine that the size of the funds is too large, they will move money from the funds to the Investment Fund and/or the Student Endowment Fund.

ARTICLE IX

SUMMER SENATE


Section 1. 
Summer Executive Committee

1. The membership shall consist of all Student Body Officers, all Student Senate Officers, and the Student Senate Advisor who shall serve as an ex-officio, non-voting member.

2. The Summer Executive Committee shall be charged with making preparations for the upcoming Senate term, including, but not limited to, planning the Fall Senate Training Retreat using the recommendations of the Membership Committee, establishing goals to be applied to both Senate and its committees, and updating the Student Senate’s governing documents.

3. The Summer Executive Committee does not have the power to pass legislation or repeal any legislation passed by the full Senate.

4. The Summer Executive Committee shall meet as often as deemed necessary by the Student Body President.

5. The Student Body President shall preside over the meetings and shall be responsible for setting the committee’s agenda.

6. In the event of the President's absence, the Vice-President shall assume the President's duties.
7. The term of this committee shall expire at the first formal fall meeting of the Student Senate.

Section 2.
Summer Senate Committee

1. The Summer Senate Committee shall have the full power to undertake any projects, establish ad-hoc committees and make a total financial commitment up to $25,000 as and when deemed necessary in the best interests of the Student Body. 

2. The Summer Senate Committee shall meet at least four times during the summer with a quorum of four.  Any member with two or more unexcused absences will be removed and replaced with an alternate.  Absences can be excused by a majority vote of the Summer Senate Committee.

3. The membership shall consist of all Student Body Officers, the Speaker of the Senate, the Parliamentarian, four Senators elected during the first meeting of the most recently inducted Student Senate, and the Student Senate Advisor, who shall serve as an ex-officio, non-voting member.

4. The voting members of the Summer Senate Committee will consist of the Student Body Officers and the Senators, including the Parliamentarian. The Speaker of the Senate shall vote only in the case of a tie.

5. The Speaker of the Senate shall preside over the meetings and shall be responsible for compiling the committee’s agenda.

6. In the event of the Speaker’s absence, the Parliamentarian shall assume the Speaker’s duties, including the ability to vote in the case of a tie.

7. The Summer Senate Committee cannot repeal any legislation passed by the full Senate.

8. Any unspent funds shall be transferred into the Senate Fund upon the expiration of the term of the Summer Senate Committee. 

9. The term of the Summer Senate Committee shall expire at the first formal fall meeting of the Student Senate.

ARTICLE X

IMPEACHMENT AND REMOVAL OF STUDENT BODY OFFICERS, STUDENT SENATE OFFICERS, SENATORS, OR COMMITTEE CHAIRS


Section 1.
Calling a Hearing



Upon receipt of impeachment charges, the Senate shall:

1. Consider the motion to impeach no sooner than seventy-two hours after such motion is presented to the Executive Committee, and then;

2. Allow both the accused and the accuser a reasonable amount of time to justify their positions and then; and

3. Discuss the motion and vote.  A two-thirds vote shall call for a hearing at the following meeting.

Section 2.
Hearing Procedures

At a hearing, the Senate shall allow the accused and accuser three presentations each.  The accuser, or a representative, shall make the first presentation.  The accused officer, or representative, shall make the last.  Between each set of presentations, the Senate body may ask questions.

Section 3.
Removal of a Student Body Officer, Student Senate Officer, Senator, or Committee Chair

With no discussion, the Senate shall vote.  A three-fourths vote, taken by secret ballots, shall call for the removal of a Student Body Officer, Student Senate Officer, Senator, or Committee Chair.

Section 4.
Forfeiture of Office

Upon a three-fourths vote of the Senate, the accused Student Body Officer, Student Senate Officer, Senator, or Committee Chair shall forfeit membership in the Senate and all its committees, the elected office and all privileges and positions attached to that office.

Section 5.
Suspension of Duties

During discussion of an impeachment motion and during a hearing, the accused Student Body Officer, Student Senate Officer, Senator, or Committee Chair shall forfeit all duties and privileges of the office.

ARTICLE XI

CONSTITUTIONAL APPEALS


Appeals to the SMU Student Body Constitution must be submitted to the Rules Tribunal for review.  After review, the Rules Tribunal will present a decision to the complaining party.  If the complaining part agrees with the decision of Rules Tribunal, then the appeal will be presented to Student Senate.  At that time, Senators will have the opportunity to file complaints against the decision of the Rules Tribunal concerning the Constitutional appeal.  The Rules Tribunal will review the submitted complaints and the appeal will be voted on by the Senate at the following meeting.  If Senate does not vote to pass the appeal, it will be forwarded to the University Judicial Council (UJC).  If the complainant disagrees with Senate’s final decision, he/she may request review by UJC.

If the complaining party does not agree with the Rules Tribunal’s decision, the appeal will be forwarded to the University Judicial Council along with the Rules Tribunal’s recommendation without consideration by the Student Senate.

ARTICLE XII

AMENDMENTS AND SUSPENSION
These By-laws can be amended at any regular meeting by a two-thirds vote, provided that the amendment has been presented in writing to the Senate at a previous regular meeting.  No part of this document shall be suspended for any period of time for any reason.

STUDENT SENATE POLICIES

(Amended December 4, 2007)
ARTICLE I

PURPOSE

The SMU Student Senate Policies governs the actions of the Student Senate meetings and its general procedures. 
ARTICLE II

ORDER OF BUSINESS


1.  The order of business of the Student Senate shall be as follows:



I.  Call to Order



II. Moment of Silence



III. Roll Call



IV. Approval of the Minutes



V. Speaker’s Podium



VI. Officer Reports



VII. Committee Reports



VIII. Old Business

IX. New Business

X. Senatorial Forum



XI. Announcements



XII. Adjournment

2. The Speaker may alter the order of business at his/her discretion.

ARTICLE III

CONDUCT DURING MEETINGS
1. The Vice-President shall determine the seating arrangements for each meeting.

2. The Parliamentarian shall serve as Sergeant-at-Arms and shall maintain order during all meetings.

a. The Parliamentarian, at the request of the Chair, has the authority to remove any visitor from the Senate chamber.

b. The Parliamentarian has the authority to remove any member of Senate only if the Senate votes to remove that individual by majority vote.

c. All Officers and Senators, including those removed by majority vote, shall be allowed to be present for voting.

d. The Secretary will keep track of member absences during the Senate meeting and shall advise the Chair when quorum may not be present.

3. Audio recording is allowed at all times during meetings of the Senate.

4. Videotaping and photography will be allowed at all times before Speaker’s Podium.  Beginning with Speaker’s Podium, videotaping and photography will be allowed only with the express consent of a majority of the Senate.
ARTICLE IV

DOCUMENTS REQUIRING SENATE APPROVAL
1. Student Code of Conduct

a. The Secretary of the Student Body shall serve as chair of the Student Code of Conduct Revision Committee.

b. The Committee will review and make recommendations to the Senate on all suggested revisions to the Student Code and Honor Code.

c. After making recommendations to the Senate, Senators may file complaints before a deadline to be determined by the calendar.

d. If a complaint is filed:

i. The committee will hear the complaint and make a further recommendation to the Senate at the meeting designated by the Calendar.

ii. The Senate will approve, amend or reject the recommendation by a majority vote.

e. If no complaints are filed:

i. The Senate will vote on the Code or portions of the Code that did not receive complaints, in block and without debate, at the meeting designated by the calendar.  The Code will be approved by majority vote.

f. All portions receiving Senate approval will be forwarded to the Dean of Student Life, Office of Legal Affairs, and Vice President for Student Affairs for comments.  All comments will be returned to the Secretary by a set deadline for presentation to the Student Code committee.

g. The committee will make further recommendations to the Senate based on the comments from the above offices. After making recommendations to the Senate, Senators may file complaints before a deadline to be determined by the calendar.

h. If a complaint is filed:

1. The committee will hear the complaint and make a further recommendation to the Senate at the meeting designated by the Calendar. 

2. The Senate will approve, amend or reject the recommendation by a majority vote.

i. If no complaints are filed:

1. The Senate will vote on the Code or portions of the Code that did not receive complaints, in block and without debate, at the meeting designated by the calendar.  The Code will be approved by majority vote.

j. All approved revisions to the Student Code will then be forwarded to the University President for final approval.

2. Election Code

a. The Senate Membership Committee will accept recommendations for revisions to the Student Senate election code.

b. The committee will review such recommendations and make recommendations to Senate concerning revisions to the Code.

c. After making recommendations to the Senate, Senators may file complaints before a deadline to be determined by the chair.

d. If a complaint is filed:

1. The committee will hear the complaint and make a further recommendation to the Senate at the next regularly scheduled meeting of the Senate.

2. The Senate will approve, amend or reject the recommendation by a majority vote.

e. If no complaints are filed:

1. The Senate will vote on the Code or portions of the Code that did not receive complaints, in block and without debate, at the meeting designated by the calendar. The Code will be approved by majority vote.

3. Organizations Manual

a. The Organizations Committee of the Student Senate will accept recommendations for revisions to the Student Organizations Manual.

b. The committee will review such recommendations and make recommendations to Senate concerning revisions to the Manual.

c. After making recommendations to the Senate, Senators may file complaints before a deadline to be determined by the chair.

d. If a complaint is filed: 

1. The committee will hear the complaint and make a further recommendation to the  Senate at the next regularly scheduled meeting of the Senate

2. The Senate will approve, amend or reject the recommendation by a majority vote.

e. If no complaints are filed:

1. The Senate will vote on the Manual or portions of the Manual that did not receive complaints, in block and without debate, at the meeting designated by the calendar.  The Manual will be approved by majority vote.

ARTICLE V

COMMITTEE REPORTS
1. All chairs of Student Senate committees shall report to the Senate concerning the conduct and business of their committee.

2. If any Student Senate Committee makes a recommendation to the Senate that requires Senate action, the Senate will consider such requests according to the procedures outlined in the appropriate Senate or Committee By-Laws, or the Student Senate Policies.  If no specific procedure is outlined, the Senate may approve such action by majority vote.
ARTICLE VI

COMPLAINTS REGARDING COMMITTEE RECOMMENDATIONS

1. The procedures outlined in Article VI pertain only to those recommendations considered explicit functions of internal standing committees, as outlined in Article V, Section 1 of the Student Senate By-Laws.

2. Only Student Body Officers, Student Senate Officers, and Senators may file complaints against committee recommendations.

All complaints must include at least one argument explaining why the complaining member(s) of Senate disagree with the recommendation. It is the pertinent committee’s responsibility to decide whether the argument(s) made in the complaint are valid. 

If a complaint is filed against a committee’s recommendation:

a.
The pertinent committee shall hear the complaint and make a further recommendation to the Senate at its next regularly scheduled meeting.

i. Upon receiving the complaint, the Chair of the committee shall notify the complaining member(s) of Senate, and the organization or individual whose approval or financial request is being complained against, to appear before the committee at its next regularly scheduled meeting. The complaining member(s) of Senate shall be heard first and the organization or individual being complained against shall be heard second. At no time shall both parties be in the room together.

ii.
 The committee, upon hearing the parties involved, shall vote to amend or uphold their original recommendation.

b.
Debate shall ensue on the committee’s new recommendation. The member(s) of Senate submitting the complaint shall have the first debate. After twenty minutes, debate will end unless debate time is extended according to procedures outlined in the Rules of Order of the SMU Student Senate. The committee’s new recommendation may be approved, amended, or rejected. The recommendation, or an amended version of the recommendation, requires a majority vote of the Senate to pass. 

3.   Complaints regarding a Finance Committee recommendation regarding a financial request shall be governed by the following additional rules:

a.
The complaining member(s) of Senate must stipulate in the complaint whether the complaint wishes to increase or decrease the amount of the Committee’s recommendation.

b. 
If the complaint wishes to decrease the value of the Committee’s recommendation, the Committee’s second recommendation may not be a value more than the original recommendation.

c. 
If the complaint wishes to increase the value of the Committee’s recommendation, the Committee’s second recommendation may not be a value less than the original recommendation.

d.
If two complaints are filed, one intending to increase the value of the original recommendation and one intending to decrease the value of the original recommendation, the Committee may select any value for its second recommendation. 

ARTICLE VII

FINANCIAL REQUESTS
1. Student Senators will be responsible for working with groups and individuals requesting money during all aspects of the funding request process.  Senators and their affiliate organizations should work closely together to make sure all rules, procedures and funding criteria are fully understood.

2. Chartered Organizations’ Fund Requests

a. Chartered Organizations wishing to request Student’s Association funds should use the Chartered Organizations Fund.

b. Requests for funding will be subject to the following procedures:

1. Requests submitted for funds from the Chartered Organizations Fund shall be submitted prior to a deadline set by the Finance Committee Chair at the beginning of the fall semester.

2. A representative of the organization and the sponsoring Student Senator, Student Body Officer, or Student Senate Officer must appear before the committee for presentation.  If the sponsoring Senate member listed on the financial request is not present at the Finance meeting, the request will not be heard.

3. The committee will make a recommendation to the Student Senate at its next regularly scheduled meeting.  The Chair will be able to answer non-debatable questions.  

4. Any Student Senator, Student Body Officer, or Student Senate Officer may file a complaint concerning the committee recommendation with the Finance Chair before 5:00 pm on Friday.

5. If a complaint is filed, the complaint process will be followed as outlined in Article VI of this document.

6. If no complaints are filed, the Senate will vote on the request, without any debate, at its next regularly scheduled meeting. It must pass by a majority vote.

7. The Senate may, by a three-fourths vote, bypass the one-week complaint process and consider the request the day it is presented.

8.  In the event that the one-week complaint process is suspended, any voting member of the Student Senate may make a motion to hear debate on the request.  This motion requires a second. The Senate will move into debate without a vote on this motion.

9. After the Senate has approved a recommendation for funding, the Finance Associate Chair of the Chartered Organizations’ Fund shall notify the group of the funds which have been allocated.  The Associate Chair will then make regular inquiries with the group about the status of the funding.  If the organization informs the Associate Chair that the funds are not going to be spent in their entirety, the Associate Chair will inform the Finance Chair, and the unspent funds will be returned to the Chartered Organizations Fund.


3. Annual Budget Process

a. Annual Budgets are the primary avenue for chartered organizations requesting Students’ Association funds.

b. The Annual Budget Process will be coordinate by the Chair and the two Associate Chairs.

c. Organizations requesting funds through the Annual Budget Process must submit a budget to the Finance Chair before a deadline set by the Chair.  A representative of the organization or a Student Senator must appear before a group of committee members for a budget interview.

d. The committee will make a recommendation to the full Senate at the time designated on the Student Senate calendar.  The Chair will be allowed to answer non-debatable questions.

e. Any Student Senator, officer, or representative of an organization may file a complaint with the committee by the deadline set by the chair.

f. If a complaint is filed, the complaint process will be followed as outlined in Article VI of this document.



g. If no complaints are filed:

1. The Senate will vote on the budget or portions of the budget that did not receive complaints in block, without any debate, at the meeting designated by the calendar.  It must pass by majority vote.

4. Senate Fund

a. University Departments and non-chartered organizations (as identified in section 4.07 of the Student Code of Conduct) may request funding through the Senate fund.

b. Requests for funding will be subject to the following procedures:

1. Requests submitted for funds from the Senate Fund shall be submitted prior to a deadline set by the Finance Committee Chair at the beginning of the fall semester.

2. A representative of the organization and the sponsoring Student Senator, Student Body Officer, or Student Senate Officer must appear before the committee for presentation.  If the sponsoring Senate member listed on the financial request is not present at the Finance meeting, the request will not be heard.

3. The committee will make a recommendation to the Student Senate at its next regularly scheduled meeting.  The Chair will be able to answer non-debatable questions. 

4. Any Student Senator, Student Body Officer, or Student Senate Officer may file a complaint concerning the committee recommendation with the Finance Chair before 5:00 pm on Friday.

5.  If a complaint is filed, the complaint process will be followed as outlined in Article VI of this document.

6. If no complaints are filed, the Senate will vote on the request, without any debate, at its next regularly scheduled meeting. It must pass by a majority vote.

7. The Senate may, by a three-fourths vote, bypass the one-week complaint process and consider the request the day it is presented.

8.  In the event that the one-week complaint process is suspended, any voting member of the Student Senate may make a motion to hear debate on the request.  This motion requires a second. The Senate will move into debate without a vote on this motion.

9.  After the Senate has approved a recommendation for funding, the Finance Associate Chair of the Senate Fund shall notify the group of the funds which have been allocated.  The Associate Chair will then make regular inquiries with the group about the status of the funding.  If the organization informs the Associate Chair that the funds are not going to be spent in their entirety, the Associate Chair will inform the Finance Chair, and the unspent funds will be returned to the Senate Fund.

ARTICLE VIII

FILLING OF SENATE VACANCIES

1.
All Student Body and Student Senate Elections shall be conducted by the Membership Committee in accordance with the procedures outlined in the Student Body Constitution.

2.
In between elections, the Membership Committee shall solicit applications for all vacant Senate positions, except those positions whose vacancies are filled in accordance with the procedures outlined in the Student Body Constitution.

3.
Upon receiving at least one application for a vacant Senate position, the Membership Committee shall interview all potential candidates and may make a recommendation regarding the vacancy. This recommendation shall be presented to the Senate at the next Senate meeting.

4.
After the recommendation has been presented to Senate, any Student Senator, Student Body Officer, or Student Senate Officer may file a complaint concerning the Committee’s recommendation with the Membership Committee Chair by a deadline set by the Chair. 

5.
All complaints shall be handled according to the procedures outlined in Article VI of this document.

6.
If no complaints are filed, the Senate shall vote on the request, without any debate, at its next regularly scheduled meeting. The recommendation must pass by majority vote.

7.
The Senate may, by two-thirds vote, bypass the one-week complaint process and consider the recommendation the day it is presented as New Business.

ARTICLE IX

RECOGNIZING ORGANIZATIONS
1.  SMU has a three-tiered chartering process.  The requirements for each tier of the chartering process are listed in the Student Code of Conduct.

2. Any organization wishing to begin the recognition process and receive probationary status must appear before the Organizations Committee. The Organization Committee shall vote as to whether the organization will receive probationary status.

3. The Chair shall then present the committee’s recommendation to the Senate at its next regularly scheduled meeting.  The Senate shall ask the chair only non-debatable questions.

4. Any Student Senator or officer may file a complaint concerning the committee recommendation with the chair before the set deadline.

a.  All complaints regarding recognition of organizations shall be handled  according to the complaint procedure outlined in Article 6 of this document

b. If no complaints are filed:

1. The Senate shall vote on the request, without any debate, at its next regularly scheduled meeting.  It must pass by majority vote.

c. The Senate may, by two-thirds vote, bypass the one-week complaint process and consider the request the day it is presented.

5.  After 10 weeks, in which the Senate meets in regular session, have passed the organization will again appear before the committee.  At this time, the Committee will have the option to extend or terminate the organization’s probationary status or recommend the organization to receive a Temporary Charter.

6.  The Chair shall present the Committee’s recommendation to the Senate at its next regularly scheduled meeting.  The Senate shall ask the Chair only non-debatable questions.

7. Any Student Senator or officer may file a complaint concerning the committee recommendation with the chair before the set deadline.

a.  All complaints regarding recognition of organizations shall be handled according to the complaint procedure outlined in Article 6 of this document


b. If no complaints are filed:

1.  The Senate shall vote on the request, without any debate, at its next regularly scheduled meeting.  It must pass by majority vote.

c. The Senate may, by two-thirds vote, bypass the one-week complaint process and consider the request the day it is presented.

8. After one academic year has passed, the organization will again come before the Committee.  At this time, the Committee will vote either to revoke the organization’s Temporary Charter or grant the organization a Full Charter.  The Temporary Charter may not be extended.

9. The Chair shall present the Committee’s recommendation to the Senate at its next regularly scheduled meeting.  The Senate shall ask the Chair only non-debatable questions.

10.  Any Student Senator or officer may file a complaint concerning the committee recommendation with the Chair before the set deadline.

a.  All complaints regarding recognition of organizations shall be handled according to the complaint procedure outlined in Article 6 of this document


b. If no complaints are filed:

1. If the Committee’s recommendation is that the organization should receive a Full Charter, that decision shall stand.

2. If the Committee’s recommendation is that the organization’s Temporary Charter be revoked, the Senate will vote, without any debate, at its next regularly scheduled meeting.  It must pass by majority vote.

c. The Senate may, by two-thirds vote, bypass the one-week complaint process and consider the request the day it is presented.

ARTICLE X

STUDENT ORGANIZATION OUTREACH INITIATIVE

1. In order for issues to be heard, student organizations (probationary, temporary, or fully chartered organizations) will contact either the Organizations Committee Chair or their affiliate Senator, who will then refer the organization to the Organizations Committee Chair.

2. The Organizations Committee Chair will then respond to the organization’s request to discuss issues with the entire Senate by inviting them to a meeting of the Organization’s Committee. 

a. Upon the organization presenting itself to the Organizations Committee, the committee will immediately attempt to resolve the issues of the organization, if it is explicitly within the purview of the Organizations Committee. 

b. If the Organizations Committee (with special emphasis on the Chair’s knowledge of the Senate’s capabilities) feels that the issue is significant enough to be discussed by the full Senate, the Organizations Committee Chair will inform the student organization as such and shall contact the Executive Committee and inform them that the student organization will be attending the next meeting of the Senate to discuss the issue.

c. Should the Organizations Committee see multiple organizations at the same meeting and determine that they have issues significant enough to be brought to the full Senate, a maximum of one organization may be heard at the full Senate meeting, at the Chair’s discretion.

i. The Organizations Committee Chair shall notify the Executive Committee in advance of the full Senate meeting as to which organization has been chosen to be seen for each meeting.

3.
At the first meeting of the full Student Senate after the student organization met 

With the Organizations Committee, the Organizations Committee Chair will first discuss all other business not related to the issue presented by the organization.

4.
Upon conclusion of discussion of all other business, the Organizations Committee Chair will announce to the Senate that the organization is present and will announce the issue that the organization wishes to discuss, after which the Organizations Committee Chair will make a recommendation that the Senate move into Committee of the Whole.

5.
Upon a majority vote, the Senate will then move into Committee of the Whole.

6.
At the commencement of the Committee of the Whole, a maximum of three (3) executive members of the organization will have 4 minutes to present the issue of concern.

7.
Following the initial presentation by the organization, Student Body Officers, Student Senate Officers (excluding the Speaker), Student Senators, and Committee Chairs will have a total of 4 minutes to ask questions.

8.
All subsequent speakers shall have 1 minute each to respond.

9.
Only Student Body Officers, Student Senate Officers (excluding the Speaker), Student Senators, Committee Chairs, and invited guests of the Senate (including the organization) may speak during the Committee of the Whole.

10.
The Committee of the Whole shall end when one of the following conditions is met: when a motion is made to conclude the Committee of the Whole (passing by a 2/3 vote of the voting members of the Senate), when no additional speakers remain on the list, or when twenty-five (25) minutes have elapsed.

11.
The length of the Committee of the Whole may be extended by a ¾ majority of the Senate.

12.
Other than those rules specifically delineated within this Article, all other parliamentary procedure regarding Committee of the Whole shale be observed excluding the Senate’s inability to extend the discussion.

ARTICLE XI

LEGISLATION
1. All legislation must be submitted to the Speaker by a deadline to be determined by the Speaker.

2. Only voting members may submit legislation. Committee chairs may sign pieces of legislation but may not be the primary author.

3. If a Senator or officer fails to turn in legislation by this deadline, the legislation shall be submitted to the Student Senate Executive Committee in order to be heard as New Business at the following Senate meeting. The Executive Committee will determine, after hearing a presentation and reviewing the legislation, whether the Senate will hear the legislation.  The Executive Committee will make the decision by majority vote.  This provision may not be suspended by Senate.

4. All legislation requesting funding should be referred to as “Bills” and all other legislation should be referred to as “Resolutions.”

5. All Bills and Resolutions shall be presented during the Old Business or New Business portion of the meeting.

a. New Business

1. After legislation is presented during new business, Senators, Officers and Chairs may not ask non-debatable questions of the author.

2. The Speaker, at his/her discretion, may refer legislation to committees as necessary. All related committee action is nonbinding.

3. The legislation will be presented the following week during Old Business.  Legislation may be postponed by the author.

b. Old Business

1. After legislation is presented during Old Business, Senators, officers, and chairs may ask non-debatable questions of the author.

2. After the question has been called and properly seconded to end debate, the author of the legislation will have the option to make any concluding statements.

3. Upon conclusion of the author’s statement, the Chair of the Senate shall move the Senate directly into a vote on the motion to call the question.

4.
The presentation of amendments to legislation pending on the floor of the Senate shall be governed by the Rules of Order of the Student Senate. 
5.
The Senate may, by two-thirds vote, suspend the rules and consider legislation on the day it was presented to Senate. In such a case, after suspending the rules Senate shall allow for non-debatable questions and move directly into debate.

ARTICLE XII

SENATORIAL FORUM
1. Senatorial Forum is a venue for Student Body Officers, Student Senate Officers, Student Senators, or Committee Chairs to discuss issues relevant to the community of Southern Methodist University.

2. Senatorial Forum shall only occur when a Student Body Officer, Student Senate Officer (excluding the Speaker), Student Senator, or Committee Chair submits a topic to the Speaker of the Senate for Senatorial Forum by the Monday preceding the meeting in question.

3. The Executive Committee shall screen topics for Senatorial Forum.  Any topic which would lead Senatorial Forum into a discussion on business that will be heard at the meeting in questions will be discarded.  If holding the forum would push the meeting past the mandatory adjournment time, the forum shall occur at the next meeting after the meeting in question.

4. In the event that there are multiple submissions for Senatorial Forum, no more than 3 topics shall be discussed per meeting.

5. The individual who submits the topic shall have 2 minutes to deliver Opening Speech, which should explain and discuss the importance of the issue in question.

6. Following the Opening Speech, Student Body Officers, Student Senate Officers (excluding the Speaker), Student Senators, or Committee Chairs will have 4 minutes to ask questions.

7. All subsequent speakers shall have 1 minute to respond.

8. The forum on the issue shall end when one of the following conditions is met: wither a motion is made to conclude Senatorial Forum (passing by a majority vote), when no additional speakers remain on the list, or when twenty minutes have elapsed from the beginning of the Opening Speech. 

9. The length of the forum may be extended by a ¾ vote of the Student Senate.

10. Only Student Body Officers, Student Senate Officers (excluding the Speaker), Student Senators, or Committee Chairs may speak during Senatorial Forum.  (This clause may not be suspended.)

11. All discussion at Senatorial Forum shall adhere to the topic presented in the Opening Speech and shall have nothing to do with any legislation presented in either Old Business or New Business.

ARTICLE XIII

TIME LIMITS
1. The following maximum amounts of time shall be adhered to at all times during Student Senate business:

a. Speaker’s Podium: 20 minutes allocated equally to all speakers

b. Officer Reports: 10 minutes per Student Body Officer

i. Student Body Officers will submit the written potion of their report at a deadline established by the Speaker of the Senate.

c. Committee Chair Reports: 5 minutes per Student Senate Chair

i. Committee Chairs will submit the written portion of their report at a deadline established by the Speaker of the Senate.

d. New Business Authorship Speech: 2 minutes

e. Old Business Authorship Speech: 3 minutes

f. Questions and answers for chairs or authors of legislation: 10 minutes total

g. Answers to individual questions: 2 minutes per answer

h. Debate: 3 minutes per speech

i. Concluding Statements by the Author (after the question has been called and properly seconded): 1 minute

j. Presentation of Amendments: 1 minute

k. Announcements: 1 minute per announcement

l. Opening Speech of Senatorial Forum: 2 minutes

m. Response to topic at Senatorial Forum: 1 minute

n. Questions following the Senatorial Forum Opening Speech: 4 minutes

o. Presentation of a topic by a student organization during Student Organization Outreach Initiative: 4 minutes

p. Response to topic during Student Organization Outreach Initiative: 1 minute per response

2. The Speaker shall be responsible for enforcing all time limits.

3. The Student Senate may extend or reduce any of these time limits by a two-thirds vote.

ARTICLE XIV

ADJOURNMENT TIME

1. At 7:30 pm each Tuesday afternoon, the Speaker of the Senate shall announce the pending adjournment of the Senate.

2. The current business (Report or Legislation) shall be duly considered and finished prior to the adjournment of the Senate.

3. The Speaker of the Senate shall entertain motions to extend time to any pertinent business for that session.


a. Separate motions must be made for each piece of business considered.

b. Time shall be extended only by a piece of business to be considered, not by a set period of time. This clause is not suspendable.

4. All New business shall be considered as read and carried over as Old business for the following week.

a. A time period of 10 minutes will be granted the following week for non-debatable questions on any affected legislation.

ARTICLE XV

SUSPENSION AND AMENDMENT
Any part of this document may be suspended by a two-thirds vote of the Senate at any time, unless specifically prohibited.

This document may be amended by a two-thirds vote of the Senate.  One week notice must be given before any part of this document is amended. Such amendments must be presented as legislation.

RULES OF ORDER OF THE
SMU STUDENT SENATE

(Amended June 9, 2009)
INTRODUCTION

1. The Rules of Order of the SMU Student Senate exists to explain the list of acceptable parliamentary actions that may arise during a meeting of the Senate. This document explains the purpose of each motion, and the procedures required to resolve each motion. 

2. When any governing documents of the Student Senate are in conflict, the order of precedence shall be as follows:

a. Student Body Constitution,

b. Student Senate By-Laws,

c. Student Senate Policies and Procedures,

d. Rules of Order of the Student Senate,

e. Committee By-Laws.

3. Robert’s Rules of Order, Newly Revised may be consulted when interpreting these motions, but should be used as nothing more than a guiding tool. In no way does any provision within Robert’s Rules of Order overrule any provision of this document, and no additional motions within the Rules of Order that are not provided for in this document may be considered before the Student Senate.
4. The term chair refers to the Speaker of the Student Senate, or situations where the Parliamentarian is presiding over the Senate. In any situation where the phrase Speaker is used, the term should be interpreted as referring to either the Speaker or Parliamentarian.
ARTICLE I.

PRIVILEGES OF MEMBERS WHEN IN DEBATE

1. All Student Body Officers, Student Senate Officers (excluding the Speaker of the Senate), Student Senators, Standing Committee Chairs, and the Advisor to the Student Senate may debate when appropriate. No guest of the Student Senate may debate at any time.

2. When debating, any member of the Student Senate entitled to debate may yield the balance of their time to any other member of the Student Senate entitled to debate. The exception to this is that in the event an individual that gained the floor by a yield from another speaker may not yield his or her time.

3. In lieu of debating, a Student Body Officer, Student Senate Officer, or Student Senator may make a motion. Once an individual has begun debating, that speaker may not make a motion until they relinquish the floor and are again recognized by the Speaker of the Student Senate. No individual that gained the floor by way of another speaker’s yield may make a motion. No individual may make a motion unless they are recognized by the Speaker.

4. No individual may debate twice until all other members of the Student Senate that desire to speak have spoken at least once. Speakers will be called on in the order that they designated their desire to speak.

5. Any member of the Student Senate may interrupt another speaker only when making a point of procedure (defined later in this document).

ARTICLE II.

PRIVILEGES OF MEMBERS WHEN IN QUESTIONS

1. This section applies to the period of questions following any committee report, officer report, old legislative business, new legislative business, or Senatorial Forum. It does not apply to the period of questions following a statement made at Speaker’s Podium.

2. All Student Body Officers, Student Senate Officers (excluding the Speaker of the Senate), Student Senators, Standing Committee Chairs, and the Advisor to the Student Senate may ask non-debatable questions when recognized by the chair. Such recognition should occur after the report or speech has been concluded.
3. Individuals who are being questioned may yield their time when responding to a question to any member of the Student Senate, or to a guest present in the room.

ARTICLE III.

MOTIONS

1. Adjourning a Meeting

a. The motion to adjourn exists to end a meeting immediately. It is not a debatable motion, and is not amendable.

b. The motion to adjourn requires a second. The motion passes with a majority vote.

c. Appropriate forms of this motion include, but are not limited to “I move to adjourn the meeting.”
2. Amending a Motion

a. The motion to amend exists to modify a motion. It is a debatable motion, and is amendable. However, an amendment to an amendment may not be amended.

b. The motion to amend requires a second. The motion passes with a majority vote (or a 2/3 majority vote to amend a recommendation made by the Finance Committee).

c. Appropriate forms of this motion include, but are not limited to “I move to formally amend the resolution to read [x],” or “I move to fund [x]” (when a Finance Committee recommendation was to fund a value other than x). 

d. The motion to amend is not the same as a “friendly amendment,” which should be treated as a speaker offering debate (justifying the need to amend the motion in question) and then yielding to the maker of the motion who may either accept in total, accept in part or reject the requested amendment.

e. The author of a piece of legislation or motion may amend his/her piece of legislation or motion at any time (unless in debate on a formal amendment to amend such legislation or motion).

f. If a piece of legislation is formally amended, the maker of the amendment will be listed as the author of the piece, if and only if the formal amendment changes language in the “Be it Therefore Resolved” clause. (Exception: see Dividing a Motion) All friendly amendments should be directed to this new author.
3. Calling the Question

a. The motion to call the question exists to end debate on any motion immediately. It is not a debatable motion, and is not amendable.

b. The motion to call the question requires a second. The motion passes with a 2/3 majority vote.

c. Appropriate forms of this motion include, but are not limited to “I call the question,” or “I move the previous question,” etc.

4. Dividing the Motion

a. The motion to divide exists to sever sections of a resolution or a motion from the remainder of that resolution or motion, so as to treat them as distinct motions.

b. The practical use of the motion to divide is to split a contentious portion of a resolution from a generally agreeable portion so as to debate on the contentious portion while not jeopardizing the agreeable portion. 

c. An example would be a generally agreeable resolution that contains a section that is so contentious that the possibility of passing the entire piece is jeopardized by its presence. A speaker moves to divide the question so as to treat the contentious portion separately from the rest of the resolution, and the motion passes. The Senate will resume debating the resolution, but will not address the contentious section. After the question is called on the resolution, and the legislation passes, the Senate will then go back into debate on the contentious section. Debate would proceed as though it would for a normal piece of legislation. The question must again be called. If the contentious section passes, it will be re-inserted into the resolution. If it fails, the resolution will still count as having passed, but the contentious section will not be included in the legislation.
d. The motion to divide requires a second. It may be amended, although not debated. The motion passes with a majority vote.
e. In the event that a section of a question is divided and then formally amended, the maker of the formal amendment will be listed as a co-author on the final copy of the whole resolution if the amended section passes. The maker of the amendment on the divided section will not replace the original authors on the entire resolution, and will not have friendly amendments directed at him/her that are germane to the portions of the resolution not divided. 
5. General Motion

a. The general motion (or main motion) includes any piece of legislation, any motion to approve a committee’s recommendation, or any motion other than the motions listed in these rules of order.

b. The general motion requires a second, unless the motion is a piece of legislation. The motion passes with a majority vote. The motion is amendable and debatable, and passes only by majority vote. (Exception: Binding committee recommendations that are not complained against will not be debated.) 

c. Examples of motions that are neither pieces of legislation, nor have anything to do with committee recommendations include “I move to excuse Senator [x]’s absence,” or “I move to allow videorecording for the entire meeting.” These motions could be amended by reducing Senator [x]’s absence to merely a tardy, or to allow videorecording only for a certain section of a meeting.

d. Note that making a general motion to approve a committee recommendation during debate is not the same as calling the question. Moving to approve a committee recommendation is a valid motion only when not in debate on that recommendation.

6. Modify Debate Time Limits

a. The purpose of the motion to modify the time limits on debate is to either shorten or lengthen the amount of time that each subsequent speaker may have to speak from the time limits listed in the Student Senate Policies and Procedures. Additionally, the motion could be used to impose an overall time limit on the length of all debate. 
b. The motion to either shorten or lengthen debate time limits requires a second. It is neither amendable nor debatable, and requires a 2/3 majority vote to pass.

c. Appropriate forms of this motion include “I move to lengthen debate to [x] number of minutes per speaker,” “I move to shorten debate to [x] number of minutes per speaker,” or “I move to limit all debate to [x] number of minutes.”

d. In the event that a motion to limit all debate passes, debate will operate under the normal time limits per speaker, but when the time limit is exhausted, if no member moves to extend the time limit on debate, the Speaker should move into a vote on the inherent motion. An example is that a member moves to limit debate to twenty minutes. Debate continues normally for twenty minutes. The Speaker announces the twenty minutes for debate have been exhausted. No motions are made to extend debate, so the Speaker moves into a vote on the question.
7. Recessing a Meeting

a. The motion to recess exists to stop the proceedings of a meeting for a given amount of time. 

b. The motion to recess requires a second. The motion is not debatable, but may be amended so as to change the proposed amount of time that the Senate will recess for. The motion passes with a majority vote.

8. Suspending the Rules

a. The motion to suspend sections of the Student Senate Policies and Procedures, not including those sections that may not be suspended. Generally this motion is associated with bypassing the one week between a committee recommendation or piece of legislation being presented to the Student Senate and the Senate voting on that piece of business.

b. The motion to suspend the rules requires a second, and is not a debatable motion. The motion passes with a 2/3 majority vote in nearly all cases. (Exception: the motion passes by a 3/4 majority vote if the motion to suspend the rules regards bypassing the one week complaint process on a Finance Committee recommendation.)
c. If the rules are suspended on any committee recommendation so as to bypass the one week complaint process, a Senator or officer may move to debate a request. The motion to debate requires a second, but will not be subjected to a vote. If a motion is made and seconded, the Senate will debate the recommendation.

ARTICLE IV.

POINTS OF PROCEDURE

Points of Procedure may be used to interrupt any speaker at any time, after the chair recognizes the individual making the point. Members of the Senate wishing to use a Point of Procedure should call out “Point of __” and wait for the chair to recognize them. 

1. Point of Information
a. Points of Information exist to permit a member of the Student Senate to ask a question to another person in the room that is germane to the debate at hand. Questions and answers must be non-debatable.

b. Points of Information may be directed only to members of the Student Senate, as defined by the Student Body Constitution, or the Advisor of the Student Senate. Points of Information may be directed to guests, but at the discretion of the chair. Generally speaking, Points of Information should only be directed at guests if they are the only individuals in the room that could answer the member’s question.
2. Point of Parliamentary Inquiry
a. Points of Parliamentary Inquiry exist to inquire about appropriate procedures, to allow a Senator or officer to have procedures explained to them, or any question regarding the order of the meeting.

b. An example of an appropriate form of a Point of Parliamentary Inquiry is “Point of Parliamentary Inquiry. [The speaker is recognized by the chair.] How can I make a motion so as to amend the resolution?”
3. Point of Order
a. Points of Order exist to correct the chair of the meeting if an improper procedure is being used, or if the chair is deviating from the rules or the procedures of the Student Senate.

b. Points of Order should not be used to request information about parliamentary procedure. Points of Order are not Points of Parliamentary Inquiry.

4. Appealing a Decision of the Chair
a. Appealing a Decision of the Chair exists for a Senator or officer who believes that the procedure being followed by the individual chairing the meeting (Speaker, Parliamentarian) is incorrect.

b. Appeals concerning a decision of the chair will be referred to the Rules Tribunal. The meeting will be immediately halted and the issue will be resolved in the meeting by members of the Tribunal prior to continuing.

c. Appealing a Decision of the Chair should be used only if an individual has textual support in Senate documents for his/her opposition to the errant procedure being employed by the chair, and a Point of Order to remedy the situation proved unsuccessful. 
5. Point of Personal Privilege
Points of Personal Privilege exist so that members can defend his/her rights or reputation against attack, to ask for the meeting to be called to order, to ask that something be reflected in the minutes, or to have the debate list read.
ARTICLE V.

SPECIAL MOTIONS

1. Committee of the Whole
a. A member may call for a Committee of the Whole. The motion must be seconded and passed by a majority of the voting members of the Student Senate. 
b. A Committee of the Whole allows informal consideration of an issue by the entire Student Senate. The Speaker will preside over the Committee of the Whole, and will apply those rules that apply to Senatorial Forum, as articulated by the Student Senate By-Laws, Student Senate Policies and this document. 
c. In a Committee of the Whole, the following rules will be applied:
i. If the Committee of the Whole is called for the purpose of placing a recommendation on any issue before the Student Senate, or is called during a debate on amending any motion before the Student Senate, the Committee must begin with a member of the Student Senate making a motion. 
ii. All members of the Student Senate (including those members that would otherwise not vote, with the exception of the Student Senate Advisor, who may never vote under any circumstances) may cast votes in a Committee of the Whole. 
iii. Members will have one minute of debate, which is not modifiable,
iv. Any motion made requires only a majority vote to pass;
1. Non-members may only debate under the circumstances articulated by the Student Senate By-Laws under the Article concerning the Student Organizations Outreach Initiative. 
v. The Committee of the Whole may conclude with a majority vote or after twenty-five minutes; 
1. When in Committee of the Whole under the Student Organizations Outreach Initiative, the motion to conclude the Committee of the Whole requires a 2/3 majority vote; and is extendable by a ¾ majority vote of the Student Senate.
vi. If the Committee of the Whole has any pending motion before it, at the conclusion of the Committee (either by vote or time limit), all motions before the Committee of the Whole will be disposed of by votes. 
vii. If the Committee of the Whole was called to make a recommendation on a motion before the Student Senate, or to amend any motion before the Student Senate, after the Committee of the Whole is concluded, the Student Senate will treat the recommendation of the Committee of the Whole as a formal amendment to the pending motion. A vote will immediately be taken as to whether to accept the decision of the Committee of the Whole as a formal amendment to the pending motion. Only Student Body Officers, Student Senate Officers (excluding the chair) and Student Senators may vote on this motion. The motion passes by a majority vote, or a 2/3 majority vote if dealing with overturning a recommendation by the Finance Committee.
2. Laying an Item on the Table
An item should be laid on the table (tabled) if the Senate does not have a sufficient amount of information to make a well-informed and reasoned decision. 
3. Removing an Item from the Table
The motion to remove an item from the table exists to finalize a decision on a motion that had previously been tabled. It requires a second and a majority vote, but is neither debatable, nor amendable.
4. Reconsidering
The motion to reconsider exists to nullify the result of a previous vote and re-enter into debate on the matter in question. The motion to reconsider may be made only by an individual that voted on the winning side on the previous vote (put differently, only someone who voted for a measure that passed, or voted against a measure that failed, can reconsider the result of that measure). Reconsidering requires a second, also from a member who voted on the winning side on the previous vote, and is debatable. Reconsideration requires a majority vote.
5. Censure or Impeachment
a. Members may be censured for violating their oaths of office, violating rules, or neglecting the duties that their positions are charged with. The individual who moves to censure a member of the Student Senate must articulate the charges against the accused member. A second is required. The accused member will be permitted to debate against the censure immediately, but will not be permitted to debate or vote further. The Senate will debate the motion and vote. The vote requires only a simple majority. If the motion passes, the Senate may choose to impose penalties (e.g. restricted debate, an inability to vote for a meeting, etc.). Such penalties must pass by a 2/3 majority vote.

b. Members may be impeached for egregious violations of duties. Charges must be written and presented to a member of the Executive Committee. A second is not required, and the procedure for impeachment, as articulated in the Student Senate By-Laws will be strictly adhered to. 

6. Reading Business as Read

A motion may be made to consider business as read. New Business that is seen as read will be treated the next week as Old Business. It requires a second and a majority vote, and is not debatable.

ARTICLE VI.

WITHDRAWING A RESOLUTION

The author or maker of a motion may withdraw his/her piece of legislation at any time, except when a properly made and seconded motion to amend that motion has been offered to amend that motion.

ARTICLE VII.

THE INHERENT MOTION

1. The Senate debates on motions, whether the motion is a resolution, a motion to reconsider, or when discussing a committee recommendation.

2. The motion that brought about the debate is the inherent motion. If the Senate is debating a Finance Committee recommendation, the motion inherent within that debate is to uphold the Finance Committee Recommendation. 

3. If for some reason, a committee has declined to place a recommendation on an item that came before the Senate, a motion must be made prior to entering debate.

4. If the Senate is in debate, that debate may be terminated only by a motion to table (thus postponing finishing the debate until a later date), or by calling the question. 

5. Any motion to call the question (and thereby end debate) that passes will precipitate a vote on the motion. Votes should always be framed around approving the motion presently before the Senate. (e.g. “All those in favor of the resolution,” or “All those in favor of approving the committee’s recommendation”)

6. The inherent motion is the motion on the floor at the beginning of debate. If no amendments are passed to that motion during the course of debate, then when the question is called, the final vote will be on the inherent motion. For example, if the Finance Committee wants to fund something in full, and a successful formal amendment is made to fund zero, then the final vote will be on the amount determined by the formal amendment which passed, not the committee recommendation.

7. If the inherent motion is unclear, the chair may determine what the inherent motion is by the following order of precedence:

a. If the debate is about something decided by the full Senate (e.g. to send Code of Conduct revisions to the office of the President, or a formal amendment was made to a committee recommendation), the Inherent Motion should be framed so that the “ayes” are affirming the decision previously made by the Senate, and that the “nays” are opposed to it.

b. If the debate is about a piece of legislation, then the Inherent Motion should be framed so that the “ayes” are affirming the legislation as it currently reads (including all amendments), and that the “nays” are opposed to it.

c. If the debate is about a committee recommendation that was not formally amended during debate, then the Inherent Motion should be framed so that the “ayes” are affirming the committee recommendation, and that the “nays” are opposed to it. 

d. In all situations when committee recommendations are revised by the relevant committee during the complaint process, the new recommendation will be treated as the inherent motion.

ARTICLE VIII.
METHODS OF VOTING

The Student Senate may accept any of the following types of voting at any time. The determination as to the type of vote will be made by the individual who is chairing the meeting. If an author of a piece of legislation or maker of a motion requests a specific type of vote, the chair should defer to his/her preference, unless it would prove to be dilatory or unnecessary. Under no situation, at any time, will abstentions count as a negative vote. 

1. Voice Vote

a. The Voice Vote should be the most common form of vote.

b. Voice votes should be taken in the following way. “All those in favor say ‘aye.’” Members affirming should say aye. “All those opposed say ‘nay.’” Members opposing should say nay. “All those abstaining.” Members abstaining should say present. The chair should make the best decision in his/her judgment and rule either “the ayes have it” or “the nays have it.” If a vote is close, prior to ruling which side has prevailed, a division of the house may be called for and a show of hands vote may be taken. This may be done at the Speaker’s discretion, or by a member of the Senate calling “division.”

2. Show of Hands Vote

a. Show of hands votes should be used if a matter is contentious and requires a 2/3 or 3/4 majority vote, or if a simple majority vote appears that it will be close, or if a division of the house is taken after a voice vote.

b. Show of hands votes should be taken so that those in favor of a motion should put up their hands and are then counted, then those opposed to it put up their hands and are counted, and those abstaining put up their hands and are counted. The chair should then rule who has prevailed, and should read the vote tally.

3. Roll Call Vote

a. Roll Call votes should be used in resolving the most important issues.

b. The Secretary should call the roll, and each member should respond “aye,” “nay,” or “present.” As each member responds, the Secretary should call back their vote to ensure that it has been tabulated correctly. At the end, the Speaker should state the tally of votes and make a determination as to which side has prevailed.

4. Secret Ballot Vote

a. Secret Ballot votes should be taken when conducting elections within the chamber, when resolving an impeachment, or if a particularly contentious issue demands secrecy in the voting process. The chair should balance the need for secrecy against the importance of transparency within government.

b. Secret Ballot votes used in situations other than elections will be taken by members being given pieces of paper and then recording “aye,” “nay,” or “present.” The Speaker or Parliamentarian should tally the votes and the chair should rule on the result of the vote.

c. In non-election situations, the ballots should be retained until the end of the meeting for any member to verify the result.

ARTICLE IX.
AMENDMENT AND SUSPENSION

No provision of this document may be suspended at any time. It may be amended by a resolution voted on one meeting after its initial presentation to the Student Senate by a 2/3 majority.

