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FINANCE COMMITTEE STANDARDS
Updated Spring 2008
The Finance Committee Standards are guidelines used by the Finance Committee to help provide some consistency in the allocation of funds.  These standards are the norm for funding, but the committee does have the discretion to deviate from them if the organization requesting funding demonstrates proof of the need for excess funding.  These standards govern funding both in the Chartered Organizations Fund, the Senate Fund and Spring Budgets.
I. TRAVEL
A. The Committee will fund for two (2) hotel rooms, at a rate of $100 per night, or enough to accommodate the number of persons funded by the Committee to attend an event.

i. Funding is based upon four people of the same sex in one room.

ii. The Committee will fund one (1) additional hotel room for an advisor/coach, if the advisor/coach is required to attend, or the advisor/coach’s attendance saves the Students’ Association money through other discounts.

B. The Committee will not fund for travel at the event location.

C. For travel within Zone One in the Airfare Travel Map, the Committee will fund for travel using only the SAMSA and/or LCI vans.
i. The Committee will consider funding for chartered van rentals if both the SAMSA and LCI vans are reserved and proper efforts have been taken to secure the vans ahead of time.
D. The Committee will fund $0.40 per mile for one vehicle to an event outside Zone One.
E. The Committee will fund for air travel using the Airfare Travel Map as a guideline.
i. For international air travel, the Committee will consider the following maximum amounts:
a. Asia - $400

b. Europe - $350

c. Africa - $300

d. Canada - $250

e. South America - $250

f. Mexico - $200
II. CONFERENCES
A. The Committee will consider funding for conferences if the conference is shown to be beneficial to the SMU Community. 
B. If a student organization is funded for a conference, the Committee will follow the following guidelines:
i. The Committee will fund only one (1) conference per organization per semester.
ii. The Committee will fund registration fees for up to four (4) persons. 

iii. The Committee will not fund for food at the conference.
III. COMPETITIONS
A. The Committee will consider funding for competitions if the competition is shown to be beneficial to the SMU Community. 
B. If a student organization is funded for a competition, the Committee will follow the following guidelines:
i. Travel will be funded for up to four (4) competitions per year, with length and distance determined by the Committee.

ii. Playoffs and Invitationals should be requested through the Chartered Organizations Fund or the Senate Fund, not through the Spring Budget process.

iii. The Committee will consider funding for rental of facilities required as part of competition or practice.
IV. PROGRAMS

A. General Requirements

i. Programs must be open to the entire student body.

ii. Programs must be publicly advertised to the entire SMU Community.
iii. Amount requested for decorations should not exceed 20% of the total cost of the project/program.

B. Advertising

i. The Committee will not fund for Daily Campus ads for advertising general meetings.

ii. The Committee will consider funding additional ad space in the Daily Campus for campus wide programs.  Organizations are encouraged to use the free advertising space provided by the Student’s Association Bulletin Board and/or the other ads available as part of the Student’s Association ad contract.

iii. The Committee will consider funding up to 50 full color posters, up to a size of 11" x 14" for large campus-wide events.

iv. The Committee will consider funding up to 200 black and white flyers of size 8.5" x 11" at $0.05 per flyer for campus-wide events.

a. If the flyer is smaller than 8.5" X 11", the Committee will fund a maximum of as many flyers as can be printed on 200 8.5" x 11" sheets of paper.

b. The Committee will also consider funding flyers for notification of the organization’s first meeting of each semester.

v. The Committee will consider funding for creative promotional ideas that aid in the advertisement of a campus-wide event.

C. Speakers, Entertainers, Artists, and Performers

i. The Committee will consider funding up to two (2) speakers per semester for each organization.

ii. The Committee will fund $100 per night for no more than two (2) nights in the Dallas area.

a. The Committee will consider funding in excess of $100 if the contract with the speaker/entertainer contains a rider requiring a more expensive room.

iii. The Committee will fund up to $40 per day for meals.

iv. We do not fund for accommodations, meals, or transportation for speakers/entertainers who live in the Dallas/Fort Worth Metroplex.

v. The Committee will consider funding for the speaker’s/entertainer’s fee, including set up and/or technical assistance.

vi. The Committee will fund for a speaker’s/entertainer’s accurate airfare.

a. First class airfare will only be provided if the speaker’s/entertainer’s appearance is contingent upon it.

vii. The Committee will fund for honorariums up to $100 as appreciated gifts to those speakers not charging a fee.

viii. The Committee will not fund honorariums or fees to SMU students, faculty, or staff unless there is evidence establishing a history of payment for services.

V. COMMUNITY SERVICE AND PHILANTHROPY

A. Community service projects will be funded according to the other guidelines in these standards.

B. Philanthropy is defined as any program designed to raise funds which will benefit a nonprofit organization.  Philanthropic projects will be considered for funding as described below:
1. The Committee will consider funding the startup costs for the initial year of an annual philanthropy provided that the Committee feels that the event is a campus-wide event.

2. The organization hosting the philanthropy must roll back 30% of the revenue generated by the previous years’ program in order to receive any funding for the next year’s program.

3. When requesting funding for a philanthropy, organizations must include a detailed breakdown of the expenditures and revenue incurred in the previous three (less, if a younger program) years.

a. If the philanthropy does not appear to be growing towards self-sufficiency, the Committee may reduce funding or stop funding all together.

VI. CONDUCT OF ORGANIZATIONS

A. Any time an organization requests funding, they must include in the request a budget for the entire program, including those items not requested for from the Committee.

VII. FOOD

A. The Committee does not fund for food and/or alcohol.

VIII. GENERAL SUPPLIES

A. The Committee will fund a maximum of $10 for general supplies during the Spring Budget process.
i. If an organization believes that it needs more than $10, it must submit an itemized list of the supplies needed.  The Committee then has discretion to fund any of the requested general supplies.

B. Postage will be appropriated on a need basis only.

C. The Committee will fund long distance phone calls on a program-by-program basis.

i. In order to receive funding for long distance phone calls, the calls must be made using the organization’s university-assigned long distance code.

a. If there any questions as to the validity of a long distance charge, the Comptroller of the Finance Committee Chair may demand an explanation and/or deny funding.

ii. The Committee will not fund for calls made from an individual’s cell phone.

IX. PRINTING REGULATIONS

A. Copies will be funded at the rate of $0.05 per copy.

B. Student Association stationery will funded on a need-only basis.
X. SALARIES

A. No salaries will be funded for officers of student organizations, advisors of student organizations, or coaches of club sport teams.

B. The following salaries may be funded:
i. Student Activities Center Administrative Assistant

ii. Students’ Association Comptroller

iii. Students’ Association Assistant Comptroller

iv. Students’ Association Bookkeeper

v. Intramural Officials and Supervisors

XI. CO-SPONSORSHIP

A. The Finance Committee highly recommends co-sponsorship, corporate support, or other forms of subsidies.

B. If two or more organizations are co-sponsoring a program, they are encouraged to request a separate budget disc for the co-sponsored programs.

XII. MISCELLANEOUS

A. The Finance Committee will not fund for discretionary funds (except for Student Body President), non-specific miscellaneous expenses, emergency cash, petty cash, or non-specific maintenance requests.

B. The Finance Committee does not fund for debt, any expenses incurred before the Student Senate has approved funding, or any payment required by a contract signed prior to approval of funding by the Student Senate.

C. The Student Bar Association Organizations may not participate in the annual Spring Budget Process, but retain the option of the Chartered Organizations Fund.

XIII. BUDGET REQUIREMENTS

A. Organizations requesting funding for annual programs must include a break down of the expenses from the previous years’ program with their Spring Budget request.  The breakdown must include items paid for, partially or in full, by the Students’ Association, and must include those items funded by other sources.
B. Budget Penalties

i. Spring Budget request are due at 5 P.M. on the date specified by the Finance Committee Chair, and listed on the Student Senate calendar.  Late Spring Budget requests will be penalized 20% from the total amount allocated each day they are late, up to three days.  After this point, a group may not longer submit a budget.

ii. Organizations that miss their scheduled Spring Budget interview may reschedule, but their budget will be penalized 20%.  If an organization fails to reschedule, or misses their second Spring Budget interview, their budget will not be considered in the budget allocations.

iii. Those organizations that do not go through the Spring Budget process, but present their budget in the Chartered Organizations Fund, will be penalized 50% of the total amount recommended by the Committee.
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