OUTDOOR ADVENTURE CENTER (OAC)

Phone: 214-768-4822
Box 750161

6000 Airline Dr/Dedman Center for Lifetime Sports

Dallas, TX 75275

SMU Department of Recreational Sports

VAN REQUEST FORM

· WHO CAN USE THE SMU REC SPORTS  VAN
Rec Sports van may be used by Chartered SPORT CLUB Organizations and Department of Recreational Sports programs.  
· TO REQUEST USE OF THE SMU REC SPORTS VAN

Call or visit the OAC for available dates.

Reservations may be made 2 weeks prior to the dates desired and the van may be reserved for a maximum of ten (10) consecutive days if available.
Requests must include the following to be accepted:

· This completed Van Request Form and “Terms and Conditions For Use”; AND
· A copy of the Student Organization Online Travel Form; 
Organizations requesting use of the van must complete and return the following to the OAC up to 3-days prior to the dates desired:

· Approved Driver Authorization Form (ADAF) for each driver signifying university approval;
· A valid Driver’s License for each driver.

To become a University Approved Driver, visit the Student Activities Office between the hours of 9am-11am and 2pm-3pm, Monday thru Friday.  No appointments are required.  You will need about ½ hour to complete.

Individual renters, drivers, and organizations will be responsible for knowing and abiding by the “TERMS AND CONDITIONS FOR USE” of SMU Rec Sports Van (separate sheet).

Van keys are to be picked up in Outdoor Adventure Center (OAC), Room 042, located on the bottom floor of the Dedman Center for Lifetime Sports, during posted hours of operation.
Return van to Dedman garage located behind the Dedman Center for Lifetime Sports.  Leave completed Inspection Form, Travel Waivers, and keys in the LOCKED van.  Late returns and/or failure to return forms and/or keys will result in daily rental rates + associated additional fees charged to card deposit.
· VAN RENTAL FEES 

A. Rental Fees are due at time of pick-up and may be in the form of cash, check, MasterCard, Discover, Visa or Pony Express.
B. A credit card deposit will be required to reserve/rent the SMU Rec Sports van.  The individual signing the reservation will be responsible for payment of any additional fees and charges.  NO EXCEPTIONS!!  
C. Chartered Sport Club organizations will be charged a daily rental rate of $35/day.
D. Van request extending the weekend are automatically considered 3-day rentals.  Keys must be picked up on the Friday of the rental.
E. Cancellations are accepted up to 1 day prior to the pick-up.  Cancellations on the day of or no-shows will be charged a 1-day rental fee.
F. In the event of an accident or damages to the van, the individual signing the request will be responsible for paying repair cost up to or equal to the insurance deductible.
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· TO RESERVE THE VAN, COMPLETE THE INFORMATION BELOW
Name of Sponsoring Organization: ____________________________________________________
Contact Person going on trip: ___________________________________
SMU ID#: __________________
Address of Contact Person: ___________________________________________________________

City: ____________________________
State: _________
Zip Code: ___________________
Phone # (include area code): ___________________________

Email address: _____________________________
Pick-Up Date: ____________
Return Date: _______________
# Of Passengers (< 12 including driver): ____ 
Credit Card Deposit (Circle): 

Visa

MasterCard

Discover

Deposit card must be provided in person or over the phone
PLEASE READ AND SIGN
*I request the use of the SMU Rec Sports van on behalf of the sport club organization listed above. 

*I understand that I, the renter, and the Sport Club organization listed above is responsible for use of the van in accordance with the “Terms and Conditions of Use” and for payment of all fees.  

*I also understand that my credit card deposit will be charged any additional fees associated with the van rental incurred while in the possession of the sport club organization above.

*I also understand that I, the renter, and/or the organization above will be responsible to meet the insurance deductible should any damages to the van occur while in our possession.

*I further understand that the reservation may be cancelled at anytime due to mechanical failure in the van and that my group will be responsible for finding alternative transportation at our own cost.  SMU OA and the SMU Department of Recreational Sports will not be responsible for any loss of money due to the cancellation and will not arrange or pay for alternative transportation.

I AGREE THAT MY RENTAL OF THE EQUIPMENT IS UNDERTAKEN BY ME AT MY OWN RISK AND THAT NEITHER SMU, ITS TRUSTEES, OFFICERS, EMPOLYEES, AGENTS NOR ASSIGNS SHALL BE LIABLE FOR ANY INJURIES, DAMAGES, CLAIMS, DEMANDS, ACTIONS OR CAUSES OF ACTION WHATSOEVER WHICH MAY ARISE OUT OF OR IN CONNECTION WITH MY RENTAL OF THE EQUIPMENT, AND I DO HEREBY FOREVER RELEASE, DISCHARGE, INDEMNIFY, HOLD HARMELSS AND WILL DEFEND SMU,. ITS TRUSTEES, OFFICERS, EMPLOYEES, AGENTS AND ASSISNGS FOR ANY SUCH INJURIES, DAMAGEDS, CLAIMS, DEMANDS, ACTIONS, OR CAUSES OF ACTION.  I VOLUNTARILY ASSUME FULL RESPONSIBILITY FOR ANY RISK OF LOSS, PROPOERTY DAMAGE, OR PERSONAL INJURIY, INCLUDING DEATH, THAT MAY BE SUSTAINED BY ME OR ANY OTHER PERSONS AS A RESUTL OF THE RECKLESS AND/OR NEGLIGENT USE OF THIS RENTAL EQUIPMENT.

It is my express intent that Agreement shall bind the members of my family and spouse, if I am alive, and my heirs, assigns and personal representatives, if I am deceased, and shall be governed by the laws of the State of Texas.  I expressly represent that I have legal authority to enter into this Agreement.

I ACKNOWLEDGE AND REPRESENT THAT I have read the foregoing Agreement in its entirety, understand it and sign it voluntarily as my own free act and deed.  I further acknowledge that no oral representations, statements or inducements, apart from the foregoing written agreement, have been made; I am at least nineteen (19) years of age and fully competent to execute this Agreement; and I execute this Agreement for full, adequate, and complete consideration fully intending to be bound by same.

ACCEPTED AND AGREED:

Renter Signature: (x) __________________________________________​​​​​​​___
Date: _______________________
TERMS AND CONDITIONS FOR USE OF SMU REC SPORTS VAN
A. All drivers must be at least 19 years of age and an approved University driver with an Approved Driver Authorization Form and copy of driver’s license on file with the OAC.
B. All passengers are required to wear a seat belt while the van is in operation.  It is the responsibility of the renter and drivers to make sure that all passengers comply.

C. Renters are responsible for any exterior/interior damages to the vehicle while in their possession.  Be sure to check the vehicle carefully for existing damage and have OAC staff document on the Van Inspection prior to leaving the OAC.

D. Van clearance is 8 ft 6 inches.  Renters are responsible for any roof damage.  DO NOT: pack items on roof, stand/sit on roof, park in garage structures, use drive-thru lanes, etc
E. No painting windows or shoe polish.

F. User will be responsible for returning the van with the same amount of gasoline as rented.  A charge of $4.00/gallon will be charged for returns less than documented on the Van Inspection.  No refunds or pro-rating will be extended for gasoline charges.

G. If van is returned with the exterior/interior excessively dirty, a minimum $50 cleaning fee will be charged to the renter’s deposit card.  DO NOT TAKE VEHICLE THROUGH COMMERCIAL CAR WASH.
H. Do not exceed 12 passengers.  Van is to be used to transport people and the equipment for the intended trip.  Seats may not be removed and van may not be used for towing or hauling. 

I. Users of the van are to observe all federal, state, and local laws as well as University policies while in possession of the van.   Traffic violations, parking tickets or damages to property are the responsibility of the renter and should be reported with Inspection Form.  Failure to notify of incidents will result in additional fees to the renter’s deposit card.

J. There is to be no transportation/consumption of alcoholic beverages in the van.  Drivers are expected to refrain from the consumption of alcoholic beverages prior to and during the time they are operating the vehicle.  Violations will result in user AND organization prohibited from renting the Rec Sports van and a referral for judicial action.

K. Smoking is not allowed in van at any time. 

L. In case of an emergency, an Emergency Bag, First Aid Kit, spare tire and jack are provided.  Missing and/or damaged items will be charged to the renter’s deposit card.

M. Return van to Dedman garage located behind the Dedman Center for Lifetime Sports.  Users of the van will be responsible for the return of the inspection form, travel waivers, and van key.  Users should leave the completed forms and keys locked in van upon return to the designated area.  

N. Any student organization found to have intentionally provided false information, or to have used the van for any purpose other than stated on the van request form, will be automatically suspended from the privilege of using the SMU Rec Sports van for one full year from that date. 
O. User WILL be charged a daily rental rate + any associated fees and the organization may be prohibited from further use of the Rec Sports van  if:
1. User fails to report parking tickets and/or any traffic violations.

2. Vehicle is returned late.

3. Keys and completed inspection forms are not returned with van.

4. Van is not returned to designated location.

5. Keys are lost.
P. Number of Drivers Required:
a. Within a 50 mile one way radius of SMU 1 driver is required.  

b. Within 150 mile one way radius of SMU 2 drivers are required.

c. Anything over 150 mile one-way radius of SMU 4 drivers required, etc.
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