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What It Means

Delete

Insert

Replace

Move

Let it stand
Transpose

Close up, no space
Less space

Insert space

Set in italics

Set in small caps
Set in bold

Set in regular type
Lowercase
Capitalize
Paragraph break
Quotation marks
Insert apostrophe
Insert period
Insert colon
Insert semicolon
Insert comma
Insert exclamation mark
Insert question mark
Insert brackets
Insert parentheses
Insert hyphen
Insert en dash
Insert em dash
Indent

Flush left

Lower

Raise

Editing Marks

How to Use It

Take it{iy out.
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