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You now have the ability to change the dispositions of applicants in 
order to effectively manage your applicant pool.  

 
The disposition options are the following:   

Screen, Review, Not Selected, and Interview 

As you move thru the several steps of your search process you will 
be able to change the applicants’ disposition each step of the way. 
This will eliminate the need to revisit resumes of those applicants 
that are you not qualified or are not selected, as well as give you 

the ability to focus only on those in which you are interested  

Begin by clicking on the Applicants Name. 

 

 

 

Next, click on the disposition 020 Applied. 
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Next, click on small arrow to edit disposition details 

 

 

 

Next, click on the drop down menu arrow in the Status 
Code row. 
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Next, click on the drop down menu arrow in the Status 
Code row to get list of dispositions. 

Use only Screen, Review, Interview, Not Selected 

Screen = Candidates that meet the minimum 
requirements and experience, and possess 1 or more of 
your preferred qualifications if applicable.  

Review = Candidates that meet the minimum 
requirements and experience, have relevant experience 
or transferable skills. 

Not Selected = Candidates that do not meet minimum 
requirements and/or experience, are not a good match 
for the skills needed for the position. If you choose a 
disposition of Not Selected, you will also need to choose 
Status Reason.  

Use only Lacks Required Education, Lacks Required 
Experience or No Skills Match. 

Interview =Conducting phone interview and/or on 
campus interview 

 

 


