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Job Opening
Posting Title: Human Resources Associate Job Opening ID: 1124
Job Opening Status: 010 Open Job Type: Standard
Job Title: Human Resources Associate Job Code: 121
Position Number: 00051447 Human Resources Associate
Business Unit: SMETH SMU
— o Job Gpeng MerJob opemng e 0o You now have the ability to change the dispositions of applicants in

List

order to effectively manage your applicant pool.
Manage Applicants | Find Applicants | Activity & Attachments |
View Applicants Screen Applicants  Inferview Schedule

The disposition options are the following:

Display: | All ]

Screen, Review, Not Selected, and Interview

Applicants ze | Eind 00 First [ 120 ot 205 I Last

e T [ vy 2 As you move thru the several steps of your search process you will
Oloroses 34773 B0 [soplies o be able to change the applicants’ disposition each step of the way.
. 10/31/2008
Cljuaneme 52420 S |sopled wien | Sdedadon. ] This will eliminate the need to revisit resumes of those applicants
[ Lusonz 52415 Ext |Applied o LE00 . .
that are you not qualified or are not selected, as well as give you
[ Verisha Barrett 52308 Exi |Applied 10i31/2008
ST — toctzung the ability to focus only on those in which you are interested
[] Melanie Green 40628 Ext |Applied ;aﬁ‘lﬁooa Select Action v
Done Begin by clicking on the Applicants Name.
5

00001156 On HESYS | Home | _Add to Favorites | Questions/Comments | Sign out

Manage Applicant: Lakishia Kennedy

Name: Lakishia Kennedy Applicant Type: External Applicant
ApplicantID: 52431 Status: 010 Active
Contact: Phone Address: 1121 CR 1140 H H it i
ohore. 811 Hil Forney, Texas Next, click on the disposition 020 Applied.
ne: 203/767-6560 Pittsburg TX 75686
Email: lakishiakennedy@yahoo.com Camp
i @ *Take Action: Select Action ~| Go| Previous|Ned | Applicant
Applicant Applicant List /

Applicant Activity Contact Notes /

Current Status Interview Sct luati E

| Applicant Activity

Job Opening Resume *Take Action

Select Action -

Human Resources
Associate - 1124

Add New Disposition

Applicant Activity Contact Motes

Current Status Interview Expenses
{7 B *Take Action: Select Action v Gnl Previous | Next | Applicant
Applicant Applicant List v
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Human Resources

SMU |

DISPOSITIONS OF APPLICANTS

Manage Applicant: Lakishia Kennedy

Applicant Name:

1D:

Posting Title:

Job Opening Status:
Job Title:

Position Number:
Business Unit:

Disposition Details: 020 Applied

Lakishia Kennedy

52431

Human Resources Associate
010 Open

Human Resources Associate
00051447 Human Resources Associate
SMETH SMU

Date Entered:

Job Opening ID:
Job Type:
Job Code:

10i31/2008

1124
Standard
121

Save |

Beturn to Previous Page

Main Cnntent.

Next, click on small arrow to edit disposition details

Manage Applicant: Lakishia Kennedy

(3 € mternet

Home

Add to Favorites s | _Sign out

Applicant Name:

1D:

Posting Title:

Job Opening Status:
Job Title:

Position Number:
Business Unit:

Disposition Details: 020 Applied

Lakishia Kennedy

52431

Human Resources Associate
010 Open

Human Resources Associale

Date Entered:

Job Opening ID:
Job Type:
Job Code:

00051447 Human Resources Associate

SMETH SMU

10i31/2008

1124
Standard
121

Save

Return to Previous Page

~

Status Reason:

Status Date:

S I —

Save |

Return to Previous Page

Next, click on the drop down menu arrow in the Status
Code row.
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Manage Applicant: Lakishia Kennedy

00001158 On HESYS | Home | _Add to Favorites | QuestionsiComments

Sign out

.
Heip | 5

1Dz

Posting Title:
Job Opening
Job Title:

Business Uni

Applicant Name:

Position Number:

Save Re|

Disposition Details: 020 Applied

005 Draft
EVIEW

Stat

070 Offer

it 071 Offer Accepted

075 Preliminary Offer Notified
076 Preliminary Offer Accepted
077 Preliminary Offer Rejected
Rei 078 Hire Decided

080 Ready to Hire

ociate

Date Entered:

Job Opening ID:
Job Type:
Job Code:

10i31/2008

1124
Standard
121

/

Business Unit:

Position Number:

Lacks Other Min Qualifications
L .

| acks Required Education
| acks Required Experience
P

] ociate

090 Hired
=
) 120 Withdrawn
Job Opening ID: | 440 |nactive reaf Associate
*Status Code: 020 Applied W
Status Reason: | V‘
Status Date: 10/21/2008 [+
Contract Number.| |Q
Save Return to Previous Page
LSMU
[EQ
Manage Applicant: Lakishia Kennedy
Disposition Details: 020 Aﬁﬁlied
Applicant Name: ﬂg:p:;ﬁ:ghcam was Hired Date Entered:
ID: Ineligible - Basic Eligibility
Posting Title: Ineligible - Employment Cond Job Opening ID:
R Ineligible - Min Grade/Salary
Job Opening Status;mc| Opening Cancelled Job Type: tandard
Job Title: Job Code:

Mo Opening
Mo Show for Interview
J
Offer Rejected
= Poor Interview
Rejected by Works Council
Job Opening ID: | Selected for Other Position ces Asffociate
. Unable to Contact
Status Code: Underqualified
Status Reason: b
Status Date: 10/31/2008 |
Contract Number.l |Q

Save |

Return to Previous Page

Next, click on the drop down menu arrow in the Status

/

Code row to get list of dispositions.
Use only Screen, Review, Interview, Not Selected

Screen = Candidates that meet the minimum
requirements and experience, and possess 1 or more of
your preferred qualifications if applicable.

Review = Candidates that meet the minimum
requirements and experience, have relevant experience
or transferable skills.

Not Selected = Candidates that do not meet minimum
requirements and/or experience, are not a good match
for the skills needed for the position. If you choose a
disposition of Not Selected, you will also need to choose
Status Reason.

Use only Lacks Required Education, Lacks Required
Experience or No Skills Match.

Interview =Conducting phone interview and/or on
campus interview
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