
 

 

     

 

 

 

HOW TO UPLOAD RESUME 

1) Select position you wish to apply to by clicking on job 
title to view description. Click “Apply Now”. 

 

 

 

 

 

 

 

 

2) Returning applicants, log in with your user name and 
password. Click “Log In” 

3) New Applicants, click “Register Now”. Create user 
name and password. Click “Register” 

 

4) Select “Upload a new resume” 

 

 

 

 

5) Click “Browse” and find the file you wish to upload. 
Click on file. Click “Upload”. 

 

 

6) Click “View Attachment” to view file that was 
upload.  Click “Continue” 

If you are having trouble viewing attachment, please change the following 
settings: 

• Change your internet security settings to medium (Go to Tools, 
Internet Options, Security Tab).  

• Turn off pop up blockers (Check Internet Explorer settings, as 
well as any toolbars you may have e.g. Yahoo, Google). 

• If you want to keep pop up blockers on, add access.smu.edu to 
your pop up blocker settings.  
 

How to change internet security and pop up blocker settings 
 
 

https://access.smu.edu/�
http://smu.edu/hr/recruit/ManagingSecurityPopupBlockerSettings.pdf



