
Housing Signup tutorial for Reapplication/Lottery. See complete information on our website at smu.edu/housing/reapply 
 

 
 
CƛǊǎǘ {ŎǊŜŜƴΥ  /ƭƛŎƪ άwŜŀŘȅ ǘƻ !ǇǇƭȅ ŦƻǊ нлмн-моΚ /ƭƛŎƪ IŜǊŜΗέ 
 

READ the browser requirements. 

Turn off pop-up blocker for your 

browser. 



 
 
[ƻƎ ƛƴ {ŎǊŜŜƴΥ  9ƴǘŜǊ {a¦ L5 ŀƴŘ tŀǎǎǿƻǊŘΣ ǘƘŜƴ ŎƭƛŎƪ ά/ƻƴǘƛƴǳŜέ 

Your SMU ID number 

Your SMU Password  

 



 
 
Click on the Application link to open the menu, then click άStart Here with Reapplicationέ 

More information,  

on the RLSH website 

Read Information on 

Lottery & Waitlists 

Click Application, then 

ά{ǘŀǊǘ IŜǊŜ ǿƛǘƘ 

wŜŀǇǇƭƛŎŀǘƛƻƴέ 

Verify you are logged in 

CanΩt see all the text here? 

Scroll down or enlarge your 

browser window 



 
 
Reapplication:  Verify your phone number(s).  Email housing@smu.edu if there are changes. Click NEXT for the next page of the application. 
If you cannot see the NEXT button, maximize the browser window. 
 

Read instructions on each page. 

Verify you are Reapplying for 

2012-13 then click NEXT  

button 



 
 
Room and Meal Plan preferences:  First, select a Dining Plan from the drop down menu. Dining plans have changed for 
2012-13. See the SMU Dining website for more details 
 

Select a Dining Plan from 

the drop down (required) 



 
 
Room and Meal Plan preferences:  Click NEW under Hall/Room Preferences. This will bring up a pop-up window for Hall/Room preferences. 

Click NEW to enter hall 

and room preferences 



 

                                     

After entering Preference No. 1, click Continue button in the popup window. 

Enter additional preferences by clicking on NEW in the New Room/Plan Preferences screen. 

 

A window will pop-ǳǇ ŀŦǘŜǊ ȅƻǳ ŎƭƛŎƪ άb9²έ 

1. In Preference Type, use the drop down to 

ǎŜƭŜŎǘ ά.ǳƛƭŘƛƴƎέ 

2. In Preference, use the drop down to 

select name of desired Building 

3. In Preferred Room Type, use the drop 

down to select desired type of room 

(single, double, triple) 

 



 
 
Sample of a completed New Room/Plan Preferences screen. If you wish to start over with all preferences, click Previous to return to the application screen 
OR click NEXT to move to Roommate section. 

When complete, click NEXT to move 

to Roommate section 



 
 

!ŦǘŜǊ ŜƴǘŜǊƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴΣ ŎƭƛŎƪ /hb¢Lb¦9 ōǳǘǘƻƴΦ ! άǿŀǊƴƛƴƎέ ƳŜǎǎŀƎŜ ŀōƻǳǘ Řŀǘŀ ǇǊƻŎŜǎǎƛƴƎ Ƴŀȅ   
appear. Click OK 
 

If requesting a 

roommate, enter 

ǊƻƻƳƳŀǘŜΩǎ {a¦ L5 

number and hit the TAB 

key. 

Click Yes or No for all 

Roommate Preference 

questions 

 



 
 
Summary screen:  Read instructions, verify information and scroll to bottom of screen. Print a copy for your records before you click Continue! 
 

Print a copy for your records 

Summary screen:  

Read instructions, 

verify information, 

scroll to bottom of 

screen. 



 
 
Lower portion of Summary screen:  Verify informationAND read instructions. Clicking Continue will save your application. This completes the first part of the 

Reapplication. You must now go to the Preferences & Contract link on the left menu to sign the contract and be eligible for the Lottery. 

 

Verify information/requests 

Read instructions 

Click Continue to save and 

submit the application or 

Redo to start over. 

 



 
 
The first part of Reapplication is now complete, but you must also e-sign the housing Contrac t to be included in the Lottery.  
Click on Preferences & Contract link to go the Contract. 
 
 
 

Next fill out Preferences & 

/ƻƴǘǊŀŎǘΦ ¸ƻǳ Ƴǳǎǘ άŜ-

ǎƛƎƴέ ǘƘŜ ŎƻƴǘǊŀŎǘ ǘƻ ōŜ 

eligible for the Lottery 



 

 
 
tƭŜŀǎŜ ŀƴǎǿŜǊ ŀƭƭ ǉǳŜǎǘƛƻƴǎΦ LŦ ǎƻƳŜǘƘƛƴƎ ŘƻŜǎ ƴƻǘ ŀǇǇƭȅ ǘƻ ȅƻǳΣ ǎŜƭŜŎǘ άƴƻƴŜέ ƻǊ άƴƻέ ƻǇǘƛƻƴΦ ¢ƘŜƴΣ w9!5 ǘƘŜ ŎƻƴǘǊŀŎǘ ōȅ ŎƭƛŎƪƛƴƎ ά/[L/Y I9w9έ ǘƻ ōǊƛƴƎ ǳǇ ŀ 
PDF copy of the Housing Contract, select Agreed and Click SAVE. 
 

Read the Contract then use 

the drop down Menu to 

agree  

READ ALL 

INSTRUCTIONS! 

 



 
 
If requesting an ADA consideration for housing, the request must be indicated here. Additional documentation with the Office of Disability Accommodation and 
Success Strategies may be required. If no ADA considerations, select None required. 

Students with ADA/Assignment 

considerations must indicate that here. 


