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Third Party Letter of Credit Form 

 

Name:  

Email: Phone: 
 

This form must be completed and returned  
before you can be enrolled in class! 

 
Please indicate below if you will receive assistance from your company to pay tuition costs for the 
current academic year.  Please check all applicable boxes, sign and return to the Continuing 
Studies office.  Attach any company reimbursement forms that the University must complete for 
billing.  
 
  My company’s reimbursement is dependent on my performance; therefore, I cannot be assured of 

reimbursement 
 I am responsible for all charges for which I am not eligible under the Company’s policy. 
 Amounts reimbursed by my company must, per IRS rules, be considered taxable income and will 

be reported on my appropriate W-2 form. 
 

 My tuition and/or fees are paid by my company through Third Party Billing with SMU and are tax-
free to me. 

 Both Tuition and Fees  Tuition Only  Fees Only 
 
Company Name: ________________________________________________ 
 
Mail Invoice to:  _________________________________________________ 
  _________________________________________________ 
  _________________________________________________ 
 
Contact Person who can confirm benefits: ____________________________ 
 
Telephone number of contact person: ________________________________ 

Student Signature: ______________________________ Date: _______________ 

CCeerrttiiffiiccaattee  PPrrooggrraamm  iinn  FFiinnaanncciiaall  PPllaannnniinngg  

SScchhooooll  ooff  EEdduuccaattiioonn  aanndd  HHuummaann  DDeevveellooppmmeenntt  
SSoouutthheerrnn  MMeetthhooddiisstt  UUnniivveerrssiittyy  

PO Box  750275   Dallas TX  75275  Phone: 214/ 768.10214  Fax: 214/ 768.1071 
http://www.smu.edu/continuing_education/continuing_studies/ 


