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Policy

The University provides payment or reimbursement of moving expenses to certain employees as approved by the President or Vice President of the University.  Employees must provide evidence of all moving expenses in order to document payment or receive reimbursement. Evidence includes original receipts, proof of payment, and invoices. 

Reimbursements made under an accountable plan for qualified moving expenses (link) are considered nontaxable and excluded from gross income. To be considered as qualified moving expenses the deduction is only allowed if the employee’s workplace at the University is at least 50 miles farther from his former residence than was his former principal place of work or if he had no former principal place of work and is at least 50 miles from his former residence.

Reimbursement for or payments for qualified moving expenses paid through Accounts Payable directly to a third party are not reported on employee’s W-2 forms.

Reimbursements or payments for non-qualified moving expenses (link) are included in the employees’ gross income.

Procedure

Employees will be reimbursed for moving expenses and payments will be mailed to third parties based on the proper supporting documentation and approvals. To request payment or reimbursement, a completed Moving Expense Reimbursement Request (link) form along with supporting documentation should be sent to the Tax Department for approval. Upon approval, the Tax Department will forward all information to Accounts Payable for payment. 
Any excess reimbursement that is not returned or reimbursement that is not supported by documentary evidence presented within 120 days after the expenses are paid or incurred will be treated as income and reported on the employees’ W-2 as wages.

Any reimbursement for nonqualified moving expenses will be reported as taxable income as wages. The Tax Department will notify the employee of all reportable income. 
Qualified moving expenses (except those paid to a third party) are not taxable but are reported on employees’ W-2 forms.

Reference

Publication 521; IRC 217 & 132, Analysis sections 7.20, 44.1 and 44.7

Definitions

Qualified moving expenses means only the reasonable expenses of moving household goods and personal effects from the former residence to the new residence, and of traveling (including lodging) from the former residence to the new place of residence.

Examples of non-qualified moving expenses:

· Any parts of the purchase price of a new home

· Car tags

· Driver’s license

· Expenses incurred for buying or selling a home

· Expenses incurred for breaking or getting a lease

· Home improvements to help sell a home

· Loss on the sale of a home

· Losses from disposing of memberships in clubs

· Meal expenses

· Mortgage penalties

· Pre-move house hunting expenses

· Real estate taxes

· Refitting of carpets and draperies

· Security deposits (including any that are given up due to the move)

· Storage charges except those incurred in transit 

· Temporary living expenses

Reasonable period of time depends on the facts and circumstance of the situation. An example of a reasonable period of time is provided below:

1) Employee receives an advance within 30 days of the time of an expense.

2) Employee adequately accounts for expenses within 60 days after expenses are paid or incurred.

3) Employee returns any excess reimbursement within 120 days after the expenses was paid or incurred.

4) Employee is given a statement requesting an account or payment for outstanding advances and the employee comply within 120 days of the statement.

