VIEW YOUR SMU PAYCHECK ONLINE!

To view your paycheck information online, log onto access.smu.edu. Type your User
ID (your SMU ID#) and Password, then click
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In the Employee Self Service section, click View Paycheck under Payroll and
Compensation (located on the right-hand side of the screen). Your most recent
paycheck will be displayed.

/= Access.SMU - Windows Internet Explorer

File Edit view Favortes Todls  Help

ﬁi[@mess.smu ]7} B - B M - [irPage - () Todk -

- ‘g, https: faccess smu. edufpspips EMPLOVEE/HRIMSjhy ?tab=DEFALLT v

%‘r X1 [Live search

Add to Favorites | Questions/Comments | Sign out

Tue, Nov 13,2007 12:22 PN Help

Announcements Employee Self-Service -]

Search: Important information for all Undergraduate and Graduate students on the upcoming Spring 2008
&) | - enroliment period. Please cut and paste the following URL to the address line of your web browser
to view the information:

ersonal Information
Review and update your personal

information
- My Favorites http://smu.edu/enroliment_senices/Announcments/Spring_2008_Enroliment_Dates_and_lnfo.htm = Personal Information Summary
o =l Home and Wailing Address
b SMU Links = Phone Numbers
[- Self Service 3 More,
[ Recruiting P\’
[ Workforce Administration Benefits
- Benefits [E]%¥ Review heatth, insurance, savings and
[ Payroll for North America fiexible spending account plans in
- Payroll Interface addition to dependent information

> Campus Community

[- SetUp HRMS

> Reporting Tools

[» PeopleTools

> SMU Custom Programs
[— My Personalizations

history. Update your direct deposifnd
| My System Profile

other deduction o contribution
information

=] View Paycheck

= Direct Deposit
V=4 Tax Information

é'ﬂg Recruiting Activities
Recruiting Activities
i careers

{}m‘ Learning and Development

Add or review information related to
learning and other development such as:
languages, licenses and cerfificates,
competencies, and memberships.
= Training Summary

[@ @ mternet 0% -

[E3




Your paycheck may be easier to read if you collapse the left-hand navigation box by
clicking the dash ( —) to the right of the word “Menu.”
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Your name displayed here

Pay Date: 0511 0/2006  Check Number
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Sick
Wacation

UsedHrs  Uselayg BalHrs BalDgys
1.00 013 10400 1387
9.50 78.00 10,40
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Employee ID:

1.27
Address:

L]
Fed Marital Status:  Married Tax Addl Percent:  0.000

Tax Allowances: o Tax Addl Amount:  0.00
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To look at an
earlier paycheck,
click on View a
Different Payment
and then click on
the Pay Period End
Date of the
payment you want
to view from the
list. Information is
available from
January 1, 2005
through the most
current pay advice.

If you need a printed copy of your paycheck, you may use the print option on your
browser or go to File = Print in the upper left-hand corner of the computer screen.
Note: The delivered print format works with standard Internet Explorer (IE) and
Netscape settings. You may need to modify your browser settings to get your printout
aligned properly on the page.

% To ensure all of the data prints as displayed, adjust the margins on your
browser to 0.25" on the left and right side. [File > Page Setup - Margins]

Assistance: For printing issues, contact the ITS Help Desk at 8-5357

For navigating to your online pay information, please call the Payroll Help

Desk at 8-2073, or email “Payroll”

ReEMEMBER: All of the information that was provided on your paper pay advice is
available online. Please note that the online information will be made
available as soon as the payroll is confirmed. However, even if the
paycheck is displayed before payday, the pay date has not changed
nor will the funds arrive any earlier to your financial institution. The funds

will continue to be available on payday.




